AIMUHHUCTPAIIUA

I'JIEBOBCKOI'O CEJIbCOBETA
®ATEXCKOI'O PAMOHA KYPCKOM OBJIACTU

IHOCTAHOBJIEHHE

ot 18.08.2025 roma Ne 37

O6 yTBepxxaeHun agMUHUCTPATUBHOIO perriaMmeHTa no
npepocTaBfieHU0 MyHUUUnanbHou ycnyru «CoBeplieHue
HOTapuasrbHbIX 0eACTBUA HAa TEPPUTOPUU MYHULIMNANBHOIO
obpa3soBaHua «'MebGoBckoe cenbckoe nocerieHne»
dPaTexxckoro MmyHuumnanbHoro pamoHa Kypckou obnactu

B cooteetctBUMM co cTaTtbel 14.1. ®epepanbHoro 3akoHa ot 06.10.2003 r.
Ne 131-®3 «O6 o6wmx npuvHUMNaAx opraHu3auuM MECTHOro camoynpaBneHust B
Poccuiickon ®epepauuny, ¢ PegepanbHbiMm 3akoHamu ot 02.05.2006 r. Ne 59-03
«O nopsigke paccmoTpeHus obpalleHuin rpaxgaH Poccuiickoin depepauum», ot
11.02.1993 r. Ne 4462-1 «OcHoBbl 3akoHopaTenbcTBa Poccuiickoii denepauum o
HoTtapuate», ot 27.07.2010 r Ne 210-03 «O6 opraHusaumm npeaocTaBneHns
rocyfapcTBeHHbIX W MyHUUMNanbHbIX ycnyr», HanoroBbim kogekcom Poccuiickon
®epepauun, [paxgaHckum  kogekcom  Poccuiickonn  depepauuun, [Mpukasom
MuHuctepctea toctuumm Poccuiickot ®epepaumm ot 06.06.2017 r. Ne 97 «0O6
yTBepxaeHun WHCTpyKUMM O nopsiake COBEpPLUEHUS HOTapuanbHbIX AEACTBUNA
rmaBaMu MEeCTHbIX aAMUHUCTPaUWUiA MOCENEHMN U cneuuanbHo YNOSIHOMOYEHHBIMA
AOJKHOCTHLIMW NULAMW MECTHOrO CaMoyrnpaBreHNs NoceneHun, rmaBaMmm MecTHbIX
agMUHUCTPALM  MyHUUUNAnNbHbIX pPaMoOHOB W ChneunanbHO  YNONHOMOYEHHBIMU
AOJDKHOCTHLIMM NUL@AMUW MECTHOIO CamoynpaBneHnss MyHUUMNanbHbIX PaioHOBY,
YctaBoMm MyHuuunanbHoro obpasoBaHus «[neboBckoe cenbckoe mnoceneHme»
dartexckoro  MyHuuunaneHoro panoHa Kypckoir obnactu  AgMuHUCTpauus
Mmebosckoro cenbcoBeTa PaTtexckoro parioHa Kypckoii obnactu noctaHoBnser:

1. YTBEPAUTL agMUHUCTPATUBHbIN pernameHT npenocTaBneHuns
MyHUUMnaneHon ycrnyrn «CoBeplueHue HoTapuanbHbiX OEWCTBUA Ha Tepputopun
MyHUUMnanbHoro obpasoBaHusa «[neboBckoe cenbckoe noceneHne» PaTekcKoro
MyHULMNanbHoro panoHa Kypckoi obrnactu» B COOTBETCTBUN C NPUMOXKEHNEM.

2. KoHTponb 3a WUCMONMHEHWEM HAaCTOALLIEro MOCTAHOBMEHUA OCTaBnsAl 3a
coboli.

3. NocTaHoBNEHME BCTYNaET B CUMY CO AHA €ro noAnucaHus.

W. o. I'naBebl MMebosckoro cenbcoBeTa S,
®daTexckoro paiioHa i (/7< O. B. l'ynnoosa



YTBEpXaeH

noctaHosneHnem AamuHuctpauum nebosckoro
cenbcoBeTa ®atexckoro parnoHa Kypckoin obnactu

oT 18.08.2025 r. Ne 37 «O6 yTBEpPKOEHUN
aAMWHUCTPATMUBHOIO pernameHTa rno npeaocTaBneHunto
MyHUUMnanbHomn yenyrn « CosepLueHmne HotapuanbHbIX
[OECTBUI Ha TeppuUTOpUKN MyHMLMNansHoro obpasosaHus
«IneboBckoe cenbckoe noceneHe» PaTexcKoro
MyHuUMnanbHoro parioHa Kypckoi obnactu»

AQMUHUCTPATUBHBLIN pernameHT
npegocTaBfieHUss MyHULUNansHOM yCcnyru
«CoBeplLueHue HoTapuasibHbIX AeMUCTBUXA Ha TePPUTOPUMU
MyHUUMNanbHoOro obpasoBaHusa «'ne6oBckoe cenbcKoe
noceneHue» MaTexckoro MyHULUNanbLHOro pamoHa
Kypckon obnactu»

1. O6uwume nonoxeHunsa

1.1. Mpeamer perynupoBaHus agMUHUCTpPaATUBHOIO
pernamMeHTa

lMpeomeTom perynupoBaHua agMUHUCTPATMBHOIO pernameHTa ABnAlTCS
OTHOLLEHMS, BO3HMKaOLME MeXOy rpaxgaHamyu unu Ipugudeckumu nuuamu u
agMuHucTpauvein Mnebosckoro cenbcoBeta daTexckoro panoHa Kypckon obnactu
(nanee - AODMUHUCTpaUWs) CBA3aHHbIE C NpefoCTaBNeHMeM MyHUUMNanbHON ycnyru
Mo COBEPLLEHUIO HOTapuarbHbIX AENCTBUNA.

AOMVHUCTPATUBHBLIN pernameHT Nno NpeaocTaBneHno MyHULMNANbHON YCIyru
«CoBepLleHne HoTapuanbHblX OEWCTBUA HA  TEPPUTOPUM  MYHULMMANbHOMO
obpasoBaHus «lneboBckoe cenbckoe nocerneHne» PaTexckoro MyHULMUMNanbHOro
paiioHa Kypckoi obnactu (nanee - AAMUHUCTPATMBHBIA perfiameHT) paspaboTtaH B
Lensax rnoBbILLEHUs KavyecTBa COBEpLUEHUA HOoTapuarbHbIX AEACTBUA U onpenenseT
CPOKM W nocnenoBaTenbHOCTb OEWCTBUA (aAMUHUCTPATUBHbIE Mpoueaypbl) npu
npefocTaBneHnn MyHULMNAanbLHOW YCNyru no CoBEPLUEHNI0 HOTapuarbHbIX AeNCTBUI
(manee - myHuuunanbHas ycnyra).

1.2. Kpyr 3aaButeneu

MNMonyyatensamn MyHULUMNAnNbHOW yCryrn SBNAKTCS usnydeckue, ropnanyeckue
nuua, nnbo nx ynonHOMoYeHHble NpeacTasuTenu, obpaTuslumecs B agMUHUCTpaLUIO
mebosckoro cenbcoseta ®Partexckoro painoHa Kypckoin obnactu 3a coBepLUeHueEM
HOTapuanbHOro AenCTBUSA, 3aperncTpupoBaHHbIE MO MECTY XWUTenbCcTBa UMM MecCTy
npebbiBaHMA Ha TeppuTopumn MyHuLunansHoro obpasosaHua «nebosckoe cenbckoe
noceneHne» daTtexckoro MyHuuuMnaneHoro panoHa Kypckon obnactn (panee -
3aaBuTENN).



1.3. TpeboBaHua K nopsaaky MHpoOpMUpOBaHUA O nopsioke
npepocTaBrieHUsi MyHULUNanbLHOW ycnyru

WHdopmauus o nopsake npegocTtaBneHns MyHULUNanbHon yenyru cooepxuT
crnegyrowme cBefeHUs:

1) HauMeHoBaHWe 1 NoYToBbIE aapeca AOMUHUCTPaLIUK;

2) cnpaBoYHbIE HOMepa TenegoHoB AQMUHUCTpaLNN;

3) agpeca oduumanbHbix caiToB AgmMuHucTpauum B UHGOPMALMOHHO-
TeNnekoMMyHUKaunoHHol cetn NHTepHeT (aanee - cetb MHTepHeT);

4) rpachmkm paboTbl AGMUHUCTPaLNN;

5) TpeboBaHMA K NWCbMEHHOMY 3anpocy 3asBuTenen (npeacraBuTenen
3asBUTENS) O MNpPEedoCTaBneHun UWHgopMauMm O nopsake npefocTaBneHus
MyHULUMNANbHOW yCNyru;

6) nepeyeHb AOKYMEHTOB, HeOOXOoAWMbIX ANs MOMyYEeHUMA MyHULMNanbHoOn
ycryru;

7) BbIOEPXKM M3 NPaBOBbIX aKTOB, COAEpXalluMxX HOPMbI, perynupytoLwme
OEeATENbHOCTb NO NPefoCTaBNEHNI0 MyHULMNANBHOW YCNyru,;

8) TEKCT aAMUHUCTPATMBHOIO pernameHTa ¢ NpUnoXeHnamu,

9) kpaTkoe onucaHue nopsifka NpefocTaBneHUa MyHULUNanbHON yCryru;

10) obpasubl odopmneHuss [OKYMEHTOB, HeobxoguMblX ANA NonyyYyeHus
MyHULMNANbHOW ycrnyru, n TpeboBaHns K HAM;

11) nepedeHb TUNOBbIX, Haubonee akTyanbHbIX BOMPOCOB rpaxaaH,
OTHOCALUMXCS K KOMNETEHUUN ALAMUHUCTPALUN, N OTBETbI HA HUX.

MHcdbopmauus o nopsagke npefocTaBrieHns  MyHUUUnanbHOW — yCrnyru
pasmMellaeTcs Ha WHMOPMAUMOHHBIX CTeHO4axX B MOMELUeHMaxX AMUHUCTpauuu,
NpefHa3HayeHHbIX AnA  npueMa  3asBuTenen, Ha  oduumanbHOM cante
agMUHUCTpaUMKM MyHuumMnanbHoro obpasoBaHusa — B ceTn WHTepHeT, EguHOMm
nopTtane rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (dpyHKuuin), a Takke
npepocTaBnsaeTcs no TenedoHy U 3MEKTPOHHOW noYyTe no obpalleHuto 3asBuTens.

CnpaBoyHasa MHopMaLMa O MeCTe HaxoXaeHus AOMUHUCTpaLUU, NOYTOBbLIN
agpec, ocduumanbHoMm caite B ceTu NHTepHeT, nHdopmauma o rpadukax paboThbl,
TenedOoHHbIX HOMepax 1 agpecax 3reKTPOHHOWN NOYTbl NpeAcTaBnNeHbl B NPUMOXEHUN
Ne 1 Kk agMUHUCTPATUBHOMY pernamMeHTy.

Ha wuHdopMauuoHHbIX CTeHAax B 34aHUW opraHa, npeaocTaBnsoLwero
MyHULMNanbHYO ycnyry, pasMmeLlaeTcs cnegyowasn nHpopmaums:

- W3BMEYEHUA W3 HOPMaTUBHbIX MPaBOBbIX aKTOB, COAEpXalUUX HOPMbI,
pernaMeHTupyLmne AeSTenbHOCTb No NPeAoCTaBNEeHN0 MyHMLMNANbHON yCnyri,

- N3BMNEYEHUA U3 TeKCTa agMUHUCTPATUBHOIO perfnameHnTa;

- Brok-cxema npegocTaBneHnsa MyHULMNanbHOW yCnyru;

- NMepeYHn LOKYMEHTOB, HEOOXOANMbIX ANS NpefoCcTaBneHns MyHUUunansHom
ycnyru;

- NepeYeHb ycnyr, KoTopble ABASTCA HEOOX0AMMbIMU 1 0BA3aTEeNbHBIMU OIS
npefocTaBneHns MyHULMNanbHON yCnyru;

- obpasuybl 0popMNEHUs LOKYMEHTOB, HEOOXOoAMMbIX ANS NpefocTaBreHus
MyHUUMNANbHON ycnyru, n TpeboBaHus K HAM;

- MHdopMaumMs O MECTOHAXOXAEHMMU, CNpaBOYHbIX TenedoHax, agpece
oduumanbHOro camta W 3MEKTPOHHON nouyThbl, rpacduke paboTbl oOpraHa,
NpefoCcTaBnAoLWEro MyHMUMNanbHy YCnyry;

- rpacduk npuema 3sasBuTenen AOMKHOCTHbIMU NUuaMu, MyHUUUNAnNbHbIMU
cnyxalumMmu opraHa, npefoCcTaBnsaLWLEero MyHuLMnanbHy yenyry;

- UH(popMaLMa O cpoKax NpefocTaBneHns MyHULMNansHOM yCryru;



- OCHOBaHMA AnA OTKasa B MpuMemMe [OKYMEHTOB, HeobxoaumbixX AniA
npenocTaBneHns MyHULMnansHOW ycnyru,

- OCHOBaHWS AN 0TKasa B NpefocTaBneHny MyHULmMnansHOn ycnyru;

- NOpsSiAOK WHGOPMUPOBAHUS O XOA4e MpefocTaBneHus MyHUUMnanbHOM
ycnyru,

- NOPSAOK NOJTyYEHUSA KOHCYNbTaLUWN;

- nopsaok obxanoBaHusi pelleHuin, aencteuin  (6espeincTeus) oprasa,
NPeaoCTaBNAOLEro MyHULUNANbHYKO YCyry, OOMKHOCTHbLIX UL, MyHULUNanbHbIX
crnyawux opraHa, NpeaocTasnsAoLLero MyHuLMnanbHy yenyry;

- WHaa uWHdopmaums Heobxogumas Ans npefocTaBneHus MyHUUMUNanbHowm
ycnyru.

OcHoBHbIMU TpeboBaHNAMMU K MIHPOPMUPOBAHUIO 3aABUTENSA ABNAIOTCA:

- HOCTOBEPHOCTb U MOMHOTa UHopMauun o npoueaype;

- YeTKOCTb B U3NOXEHUN MHbopMaLnn O npouenype;

- yno6CTBO M [OCTYNHOCTb NONyYeHUsa nHdopmauum o npoueaype;

- ONepaTMBHOCTb NpeAocTaBneHns nHdopmaLmm o npouenype.

dopma MHDOPMUPOBAHUS MOXET OblTb YCTHOM UMM MUCbMEHHOW B
3aBUCUMOCTU OT hopMbl OOpalueHus 3aseutens. B cnyvae ycTHoro obpatieHus
OOJDKHOCTHOE NUL0, OCYLLECTBMAKLWEE YCTHOE pas3bACHEeHUe, LOMKHO NPUHATL Bce
HeobxoauMble Mepbl Ang oTBeTa.

Mpu oTBeTax Ha TenedoHHble 3BOHKA U YCTHble obOpalleHus rpaxaaH,
cneuynanucTbl agMUHUCTpauMuM nogpobHO M B BeXNNBON (KOpPEKTHon) dopme
NHOPMUPYIOT 0OPaTMBLLMXCA FpaXaaH Mo MHTepecywum ux sBonpocam. OTBET Ha
TenedOoHHbIN 3BOHOK OOMKEH Ha4YnHaTbCA ¢ MHopMauMmM O HaMMeHoBaHUW opraHa,
B KOTOPbIA MNO3BOHWUN T[pPaXAaHWH, amMunuu, UMEHW, OT4eCcTBa U [OIDKHOCTU
crneuyvanncTa, NpUHSBLLIEro TenedOoHHbIN 3BOHOK.

Cneumanuctbl agMUHUCTpPaLMM  OCYLLECTBNAIT  UHPOPMUPOBaAHME MO
TenedoHy obpaTtusLumxca rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnu gnst nogrotoBku oteeTa TpebyeTca NpoAomKUTENLHOE BpeMS,
cneuynanucTt  agMuMHUCTpauuW,  OCYLLUECTBNAKLWMA  MHOUBUAYanbHOE  YCTHOE
NHOPMUPOBaHNE, MOXET MPeasoXkuTb 3asBUTEN0 obpaTuTbcs 3a Heobxoammon
nHdopmauuein B nMCbMEHHOM Buae, Nnbo cornacosaTtb Apyroe Bpemsi Ans yCTHOro
NHOPMUPOBAHUS.

MNMucemeHHoe WHopMUpoBaHue no Bonpocam npeaocTaBneHuns
MYHULMMNANbHON YCnyrn OCyLECTBNSETCA Npu nosydeHun obpalleHnsa 3asButens o
npefocTaBfneHn NUCbMEHHOW WHGopMauum . No Bomnpocam npeaocTaBneHns
MYHULMNANbHOW yCryru.

OTBeT Ha obpalyeHue rotoButcs B TeyeHne 30 gHeln co OHS perucrpauuu
NMUCbMEHHOro obpalleHus.

Mpn obweHun ¢ rpaxgaHamy MyHUUMManbHble crnyxawme AOMUHUCTPaUUN,
0653aHbl KOPPEKTHO U BHUMATENMBHO OTHOCUTLCA K rpakdaHaM, He YHUXasa X YecTu
N poctouHcTBa. VIHcopMupoBaHue O nopsgke NpefocTaBneHus MyHULMnanbHon
ycrnyrm HeobxoguMmo OCyLeCTBNATb C  UCMOnb3oBaHMEM oduLManbHO-4EN0BOro
CTUNSA peyu.

Il. CranpgapT npegoctaBneHus MyHULUNanbLHOW ycrnyru

2.1. HaumeHoBaHUe MyHULIMNANBLHOW yCNyrK

MYHI/ILWII'IaJ'IbHaﬂ ycnyra, npenocrtaesiieHne KOTOpOVI perynupyetcs
A.D,MVIHVICTpBTVIBHbIM pernameHToMm, WMeEHYEeTCA ((COBepLLIeHVIe HOTapuanbHbIX



AECTBUI Ha TeppuTopun MyHUuMnansHoro obpasoBaHus «Inebosckoe cenbckoe
nocenexHne» daTtexckoro MyHuLmMnanbeHoro paoHa Kypckon obnactu.

2.2. HaumeHoBaHMe opraHa MeCTHOro camoyrnpaBlieHus,
npeaocTaBnAOWeEero MyHUUUMnanbHyr ycnyry

MpepocTaBneHne MyHUUMNanbHOW YCyrn ocyLlecTBAsSeTca agMuHUCTpaLuei
meboBckoro cenbcoBeta @artexckoro panoHa Kypckon obnactu (panee -
AoMrHUCTPaUms).

B cooTtBeTcTBMM C 3akoHogaTenbctBoM Poccuitickon Pepepaunn rnasa
AOMUHUCTPAUMK, 3aMecTuTenb rnasbl AOMUHUCTpaUMX MMEKT NpaBO COBepLuaTb
cnegyroLwime HoTapuarbHble OeNCTBUS:

1) y[oOCTOBEPSATb [AOBEPEHHOCTH, 3a WCKINIOYEHMEM [OBEpPEeHHOCTeN Ha
pacrnopsXeHue HeaABMKUMbIM UMYLLIECTBOM;

2) npuHMMaTb Mepbl MO OXpaHe HacneacTBEHHOro WMyLecTsa nytem
NPOM3BOACTBA ONUCU HacneACTBEHHOIO UMYLLECTBA,;

3) cBUAETENLCTBOBATL BEPHOCTL KOMWUIA OKYMEHTOB U BbIMUCOK U3 HUX;

4) cBuaeTenbCcTBOBaTb NOAMUHHOCTD NOAMUCK HA OOKYMEHTaX;

5) ypocTtoBepsATb CBeAeHUA O nuuax B cnyyasx, npefycMOTPEHHbIX
3akoHogaTenbcTBoM Poccuiickon ®epepauuu;

6) yaoctoBepATb PakT HAXOXKAEHUS rpaXgaHuHa B XUBbIX;

7) YROCTOBEPATb TOXAECTBEHHOCTb COBCTBEHHOPYYHOM NOANUCU MHBanuaa no
3pEeHUlo, MNPOXUBAKOLLEro Ha TeppuTopuM COOTBETCTBYIOLLEro MOCENEHUA Unu
MYHUUMMNANbHOrO  paloHa, C  (pakCUMWUNbHbIM  BOCNPOU3BEAEHUEM  €ro
coBCTBEHHOPYYHOM NOANUCH;

8) yaoctoBepsaTb hakT HAXOXAEHMSA rpaxgaHuHa B onpeaeneHHoM MecTe,

9) yoocToBepATb TOXAECTBEHHOCTb rpaXaaHuHa ¢ nNuuoM, n3obpaxeHHbIM Ha
doTorpacuu;

10) yooctoBepATh BpeMs npebABneHns 4OKYMEHTOB,

11) yaocToBepsATb paBHO3HAYHOCTb 3MIEKTPOHHOrO AOKYMEHTa LOKYMEHTY Ha
BymaxkHoM HocuTene;

12) ypocToBepATb PaBHO3HAYHOCTb [AOKYMEHTa Ha OyMaXKHOM HocuTene
3MNEKTPOHHOMY OOKYMEHTY.

3akoHopaTtenbHbiMKM  akTamu Poccuiickon depepaumm  rnmaBam  MeCTHbIX
aflMUHUCTPpaLMIA MOCENEHNA U cneynarnbHO YNOSIHOMOYEHHbBIM OOMKHOCTHBIM nuuam
MECTHOro camoyrnpasfieHUsa MnoceneHnin MoXeT ObiTb NpeaocTaBfeHo npaBO Ha
COBEpLUEHNE NHbIX HOTapuanbHbIX 4ENCTBUIA.

B uenax npepoctaBneHUs  MyHUUMNanbHOW  ycnyru  AAMUHUCTpauUuUs
B3aUMOLENCTBYET:

c YnpaeneHuem ®epepanbHoro kasHadernctea no Kypckonm obrnactm ans
nony4yeHns ceegeHuin o6 onnate rocyfapCTBEHHOW MOLWMHLI  NOCPEACTBOM
locypapcTBEHHOW WHPOPMALMOHHOM  CUCTEMBI O  TOCYOAPCTBEHHBIX U
MyHuumnanbHbix nnatexax (MC M),

c YnpaeneHuem PegepanbHoi Hanorosown cnyxodon no Kypckon obnactu gns
nonyyeHns CcBeAeHWn cogepxawuxcs B EAnHOM rocygapcTBeHHOM peecTtpe
topUaNYECKUX NnL.

OpraHbl, npegocTaBnslOLNE MyHULMUNAmNbHYO YCRyry MO COBEPLUEHUIO
HOTapuanbHbIX OENCTBUM He BnpaBe TpeboBaTb OT 3asBuTens (nNpeacrasBuTens
3asBUTENS) OCYLLECTBMEHUA OEWCTBUN, B TOM YUCME cornacoBaHui, HeobXoanMbIx
ANA NONMy4YeHus MYHUUWUManbHOW YCMYrM W CBA3a@HHbIX C oODpalleHWeM B UHble
rocyfapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoyrnpaBfeHns) n opraHusaunn.



2.3. Pe3ynbTaT NnpegocTtaBrieHnss MyHULUNanbHOW ycnyru

PesynbTaToM npefocTtaBneHns MyHUUUNanbHOW YCnyrn SBnaeTca:

1) yaoctoBepeHHas JOBEPEHHOCTb,

2) NPUHATME MEpP MO OXpaHe HacneAcTBEHHOro UMYyLLIECTBa,

3) 3acBMAETENBCTBOBAHHbLIE KOMUW AOKYMEHTOB U BbIMUCKU U3 HUX;

4) 3acBUAETENLCTBOBAHHASA NOANTMHHOCTL MOANUCK HA AOKYMEHTAX;

5) yaocTtoBepeHHbIe CcBEAEHNS O Nnuuax;

6) yOOCTOBEPEHHbIV (PaKT HAXOXKAEHUSA B XUBbIX;

7) YyAOCTOBEPEHHANA TOXAECTBEHHOCTb COBCTBEHHOPYHYHOW Noannucu nHBanuaa
no 3peHuto, ¢ hakCUMUIbHbIM BOCNpPOu3BeaeHNeEM ero cobCTBEHHOPYHYHOW NOANUCH;

8) yaoCTOBEpEHHbI haKT HAaXOXAEHUs rpaXaaHuHa B onpeaeneHHomMm MecTe,

9) yaocToBepeHHas TOXAECTBEHHOCTb rpaXaaHuHa ¢ NULoM, U30BpaKeHHbIM
Ha cpoTorpacuu;

10) yoocTtoBepeHHoe BpeMs npeabaBnNeHna 4OKYMEHTOB,

11) yaocToBepeHHasi PaBHO3HAYHOCTb 3MEKTPOHHOrO AOKYMEHTa, OOKYMEHTY
Ha BymaxkHoOM HocuTene;

12) ypocTtoBepeHHas paBHO3HAYHOCTb AOKyMEHTa Ha OymaxkHoMm HocuTtene,
3MNEKTPOHHOMY [OKYMEHTY.

CeefeHna o6 yoOCTOBEPEHUM WM OTMEHE [OOBEPEHHOCTU [OMKHbI ObITb
HanpaeneHbl AOMUHUCTPaLMen B HoTapuanbHyto nanaty Kypckon obnactu B popme
SMIEKTPOHHOIrO  OOKYMEHTa, NOAMWCAHHOro KBanuduUMpOBaHHOW  3MEKTPOHHON
NOANUCHIO, B NOPSAKE, YCTAHOBNEHHOM befepanbHbIM OpraHoM CTULMK, B TEYEHNEe
NSATM paboumnx gHEen Co AHS COBEepLUeHWUs HoTapwuanbHOro AENCTBUA ONA BHECEHWUS
Takux CBeAEHWA B PEEecTp HoTapuanbHbiX AEWCTBUA efuHoW WHOopMaLMOHHON
CUCTEMbl HOTapuaTta. HoTapuanbHas nanata BHOCUT Takue CBefeHWs B peecTp
HOTapuanbHbIX AEACTBUIA €4NHON MHAOPMALMOHHOW CUCTEMbI HOTapuaTta B TeYeHune
OBYX pabounx gHen co AHS UX NOCTYNNEeHNs.

2.4. Cpoku npegocTaBrieHUs MyHULIMNANbLHOWU YCIyru

2.4.1 Cpoku npefocTaBneHma MyHULMnanbHOW ycnyri npy Bolaaye
OOKYMEHTOB:

a) yOOCTOBEpEeHHOM [OBEPEHHOCTUN AOMKHA ObITh OCyLLECTBNEHA B TeYeHne 25
MUHYT;

6) Ona npeaBapuTenbHbIX AEWCTBUA TIpU NPUHATUM Mep MO  OxpaHe
HacneacTBEHHOro MMyLLECTBa yCTaHaBMMBaAETCA CPOK 5 AHen;

B) 3acBUOETENbCTBOBAHHOrO [AOKYMEHTa [ofkHa ObITb OCyLIecTBneHa B
TeyeHne 15 MuHyT;

r) 3acBuMAeTenbCTBOBaHHOMW MNOANUCU Ha [OKYMEHTe fdomkHa ObiTb
OCYLLIECTBMNEHa B TEYEHNE 25 MUHYT;

[) yaoctoBepeHue hakToB AOMKHO ObITb OCYLLIECTBMEHO B TEYEHUN 25 MUHYT,

€) YAOCTOBEepeHNe pPaBHO3HAYHOCTU SMEKTPOHHOrO AOKYMEHTa OOKYMEHTY Ha
BymMaxHoM HocuTene u [OKyMeHTa Ha OymaXHOM HocuTene 3neKTPOHHOMY
OOKYMEHTY AOMKHO BbITh OCyLlecTBNEHO B TevyeHnn 30 MUHYT.

2.4.2. [JomkHOCTHOe nuuo AgMuHUCTpaumMm no npocbbe nuua, KoTopomy
OTKasaHO B COBEpPLUEHWM HOTapuanbHOro AENCTBUA, AOMKHO W3MOXWUTb MPUYUHDI
OTKasa B MUCbMEHHOW hopMe U Pas3bACHUTbL MOPSAOK ero obxkanosaHusA. B aTux
cny4vasix OOMMKHOCTHOe nuuo AAMUHUCTpaUUM He No3gHee YeMm B AeCATUOHEBHbIN
CpOK cO AHA obpalleHus 3a COBEpLUEHMEM HOTapuanbHOro AEeNCTBUS BbIHOCUT
noctaHoBrneHve ob oTkase B COBEPLUEHUW HOTapuanbHOro AencTBus.



2.5. NMpaBoBble OCHOBaHMA ans npegocTaBneHus
MyHULMNArIbHOU yCnyru

AKTyanbHblA MepeyYeHb HOPMATUBHbLIX MPaBOBbIX akTOB, pPerynupyoLmx
npenocTaBneHne MyHUUunanbsHoM ycnyru (C ykasaHuem nux pekBnu3nToB U UCTOYHUKOB
oduumanbHoro onybnukoBaHus), pasmelleH Ha cante AgMuUHUCTpauun B pasgerne
CEnbCKMNe NOCeneHus, a TaKkke B cooTBeTcTByloweM pasgene ElNNY, permoHansHoro
nopTana rocyfapCTBEHHbIX  W” MyHUUMNAnNbHbLIX  YCHyr, denepanbHon
rocygapcTBeHHOW NHpOPMaLMOHHON cucteme «PenepanbHbin peecTp
rOCYAapCTBEHHbIX U MyHMUMnanbHbIX  ycnyr  (PyHKUMIA)»,  pernoHanbHon
rocygapCTBEHHOW WHgopMaunoHHon cucteme «PeecTp rocynapCTBEHHbIX W
MyHULMnanbHbiX yenyr (dyHkuuin) Kypckon obnactmy.

lMepeyeHb HOpPMAaTMBHbLIX MPAaBOBbLIX AKTOB, PErynupyloWwmnx npenocrasneHme
MyHMUMNANbHOW  yCnyru, YykasaH B npunoxedun Ne 2 K  HacToswemy
aAMVHUCTPATMBHOMY pernamMeHTy

2.6. AcyepnbiBawowWwmn nepevyeHb OOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBMM C HOPMaATUBHbLIMU NpPaBOBbIMU aKkTaMu PoccuUnCKomn
dPepepaumu, HopMaTUBHbIMU NpaBoBbIMU akTaMu Kypckoin obnactu
M MyHUMUMNaribHbIMKM MpPaBOBbIMM akKTaMuU AONA npeaocTaBleHus
MyHULUMNarIbHOU yCnyru

Ycnyrn no COBEpLUEHW0 HOTapuanbHbIX AEWCTBUMIA, yKasaHHbIX B M. 2.3
COBepLUalTCS Npu NpeabaBneHun:

1. [Ans domsnyeckux nuy;

1) nacnopTa rpaxgaHuHa Poccuiickon ®eagepauyuu;

2) BPEMEHHOro yOOCTOBEPEHUs JNUYHOCTW  rpaxgaHuHa Poccuiickon
®epepaunn (B nepuon odopMieHWs nacnopta rpaxgaHuHa  Poccuiickon
depepaunn);

3) YAOCTOBEPEHNS NTUYHOCTM UITM BOEHHOTO OMneTa BOEHHOCNYXKAaLLEro;

4) nacnopTta rpaxpaHuHa Poccuiickon depepauun, YyOOCTOBEPSHOLLErO
nuyHocTb rpaxaaHuHa Poccuitickon ®epepaunmn 3a npegenamu  Poccuitckon
depnepaunu;

5) AMnnomMaTu4eckoro unm cnyxebHoro nacnopTa;

6) ypoctoBepeHus nuyHocTM Mopska (MonoxeHne o6 ypocToBepeHun
NNYHOCTU MoOpsKa, yTBepXaeHHoe mnocTtaHosrneHnem [lpaButensctea Poccuiickon
®epepaumn ot 18.08.2008 r. Ne 628 "O lMonoxeHun o6 y[oOCTOBEPEHUMN JIMYHOCTU
Mopsika, [lomoXeHun o MOpPExXonoHOM KHWXKKe, obpasue u onucaHum 6GnaHka
MOPEXOOHON KHMXKN";

7) nacnopTta rpaxgaHnHa CCCP obpasua 1974 r. ¢ ykasaHWeM rpaxkgaHcTea
Poccuiickon ®depepaumm unu ¢ BKNagbllWeM, CBUAETENbCTBYOLWMM O Hanmuyuu
rpaxkgaHcTea Poccuiickon degepauun, Bbl4aHHbIM MO OCTVXKEHUN rpayKaaHUHOM 45-
neTHero Bo3pacTa,

8) yooctoBepeHus 6exeHua;

9) cBugeTenscTBa O PacCMOTPEHUUN XoAaTalCTBa O NpU3HaHUK BexeHueM Ha
TeppuTtopumn Poccuiickon ®egepaunm no cywecTsy;

10) cBnpeTenscTBa O NPEAOCTaBNEHNN BPEMEHHOTO yoexuLLa Ha TeppuTopum
Poccuiickon ®epepaunu; L

11) pOKyMeHTa, YAOCTOBEPSIOLErO JIMYHOCTbL HA NEPUOL PaACCMOTPEHUS
3aABreHnsa O npusHaHuu rpaxgaHuHom Poccuiickon ®epepauum unuv o npueme B
rpaxkgaHcTeo Poccunckon ®enepaunu;



12) nacrnopTa WHOCTPaHHOrO  rpaxgaHuHa WM MHOIo  OOKYMEHTa,
yCTaHOBMNEHHOro heaeparnbHbIM 3aKOHOM MU MPU3HaBaeMoro B COOTBETCTBUU C
MeXxayHapoaHbiM goroBopoM Poccuiickon ®depepauun B KadecTBe [OKYMEHTA,
YAOCTOBEPSAIOLLEro fIMYHOCTb MHOCTPAHHOTO rpaXKaaHuHa,

13) KonMUWM 3aKMYEHUs TEPPUTOPUAnbLHOrO opraHa deepanbHoro opraHa
NCMOMHUTENbHON BNacTu, ocyLUecTBnsLWwero pyHkunn no BolpaboTke U peanusauun
rocyJapCTBEHHOW MOMUTUKA M HOPMAaTWBHO-NPABOBOMY pPErynupoBaHuio B cdepe
mMurpaumMm o6 yCTaHOBMEHUWM JIMYHOCTM WMHOCTPAHHOIO rpaxAaHuHa, 3aBepeHHoOW B
nopsiake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuiickon ®epepaumn  (4ns
MHOCTPaHHOrO rpaXkaaHuHa, He3akoHHO HaxopsLlerocs Ha Tepputopun Poccuiickoi
depepaun 1 He UMeOLWEro AeNCTBUTENbHOIO [AOKYMEHTa, YAOCTOBEPSAMLLEro
JNINYHOCTD);

14) pOKyMeHTa, BblJAHHOrO MHOCTPaHHbIM rocyaapcTBOM U Npu3HaBaemMoro B
COOTBETCTBUMN C MeXayHapoAHbiM fgorosopom Poccuiickon depepaunn B Kavectse
AOKYMEHTA, YAOCTOBEPSIOLIEro NWYHOCTL nuua 6e3 rpaxaaHcTBa, paspelleHne Ha
BPEMEHHOE NPOXWBAHWE, BWA Ha JKUTENMbCTBO WNN  WHbIX  JOKYMEHTOB,
NpPenycCMOTPEHHbIX 3akoHoaaTenbcTBoM Poccuiickon ®efepaumm nnu npusHaBaembix
B COOTBETCTBUM C MEXAYHapoAHbIM goroBopoM Poccuiickon ®efepaunn B Ka4yecTse
AOKYMEHTOB, YAOCTOBEPSALLMX NMMYHOCTb Nnua 6e3 rpaxaaHcTBea;

15) WMHOro OOKyMeHTa, NpedyCMOTPEHHOro 3akoHopaTenbcTBoM Poccuickon
depepaun unu nNpuU3HaBaeMoro B COOTBETCTBUMM C MEXAYHAPOAHbIM [OroBOPOM
Poccuiickon ®efepaunn B Ka4ecTBe OOKYMEHTA, YOAOCTOBEPAOLLEro NMMYHOCTb, Unn
APYrX [OKYMEHTOB, WUCKNOYaowWwmx nwobble COMHEHWS OTHOCUTENbHO TNUYHOCTU
rpaxgaHuHa.

[laHHble O JNYHOCTM HECOBEPLUEHHOMETHEro rpaxgaHuHa Poccuinckon
depepaunn, He  OOCTUIWEro YeTblpHaguaTn neT, ycTaHasnueBawTCcA MO
CBMAETENBCTBY O POXAEHUN, NPEeAbABNAEMOMY €ro 3aKOHHbIMW NpeacTaBUTENAMMN.

lMonHOMOYMST  3aKOHHOrO MpeAcTaBUTENS  HECOBEPLUEHHONETHEro  Unu
HegeecnocobHOro nuua HoTapuyc yctaHaBnuBaeT Ha OCHOBaHUN:

a) [OOKYMEHTOB OpraHoB 3anucu akToB [PaXKOaHCKOro  COCTOSAHUSA,
0obpasoBaHHbIX OpraHamy rocygapcTBeHHol BriacT cybwektoB Poccuinckon
depnepauy, OpraHoB MECTHOIO CaMOyMpaBfeHNs MyHUUMnanbHbIX PanoHOB,
MYyHUUMNAnNbHbIX, FOPOACKUX OKPYroB, FOPOACKUX, CEIIbCKUX MOCENeHun B crnyvae
AenernpoBaHMs MM  MOSTHOMOYUMI Ha T[OCY[apCTBEHHYIO perucTpauuio  aktoB
rpaXka4aHCKoOro COCTOSIHUSI, KOHCYNbCKMX YydpexaeHuin Poccuiickon ®Pepepaumn 3a
npegenamu TeppuTOpUM Poccuiickon Ddepepauun, OCYLLIECTBNAOLLMX
rOCyJapCTBEHHYIO  perncTpauuio  akToB  rpaxdaHCKOro  COCTOAHWUA  rpakaaH
Poccuiickon depepaunn, npoxumsarolimx 3a npegenamu tepputopumn Poccumnckon
®epnepaunu (oanee - opraHbl 3anucy akToB rpaXkaAaHCKOro COCTOAHUSA), UNU CBEAEHNN
EnunHoro rocynapcTBEHHOro peectpa 3anucei akToB rpaXkaaHCKoro COCTOSAHUS,

6) akTta opraHa oneku U MomneyuTenbCcTBa O Ha3HAYEeHUW OMeKyHa unu
noneyunTens;

B) AOKYMEHTa O BPEMEHHOM BO3MOXEHUU UCNOMHEHUA 00A3aHHOCTEN OMeKyHa
UNKN NOMeYnTENNA Ha opraH OMeKn 1 NoMeYnTenbLCTBa;

r) [OOKYMEHTa O TMOMEeLWEeHNUNn HepeecrnocobHOro wunM He  MOMHOCTLIo
AeecrnocobHoro nuua noa Haasop B obpasoBaTenbHble opraHusauuun, MeauumHckue
opraHusauuu, opraHusauuy, oOkKasblBalLlue couuasnbHble YCrnyru, unu  UHble
opraHusauun, B TOM Yucne Ans OeTen-CUpoT U AeTeln, ocTaBlumxca 6e3 noneyeHus
poouTenen, N OOKYMEHTOB, MOATBEPXAAIOLMX NOMHOMOYUA NpencTaBuUTenNs Takou
opraHusauuu;

A) AOKYMEHTa WHOCTPaHHOro rocyAapcTsa, NoATBEPXKOALWEro poAcTBEHHbIE
OTHOLLIEHUS, ONEKY U NONeYnTenbLCTBO.



Mpn yOocTOBEpPEHUU [OBEPEHHOCTEW [AOIMKHOCTHBIM  JIMLIOM  MECTHOro
camoynpaBneHuss OCYLLUECTBISETCS NpoBepka [eecnocobHOCTU (PU3NYECKUX nuu,
y4yacTBYHOLUNX B COBEPLUEHUN HOTapuanbHOro AenNcTBuS.

Mpn npoBepke AeecnocoBbHOCTU rpaxgaHuHa OOSMKHOCTHOE NULOo MECTHOro
camoyrnpaBneHnst OOSMKHO UCXOAUTb U3 TOro, YTO B COOTBETCTBUM C MyHKTamMmn 1 n 2
ctaTtbu 21 NpaxkgaHckoro kogekca Poccunckon Penepayumu:

[eecnocobHOCTb rpa)KgaHuHa BO3HUKAET B NOSIHOM OoObeme C HacTynneHnem
COBEPLUEHHONETUS, TO ECTb MO AOCTMKEHUN BOCEMHAJLATUIETHErO BO3paCTa;

B Clny4ae, Korga 3akoHOM AornyckaeTcs BCTynneHue B 6pak A0 AOCTUXEHMSA
BOCEMHAagLUATU NET, rpaxgaHuH, He OOCTUrMin BoCEeMHafuaTureTHero Bo3pacTa,
npuobpeTaeT neecnocobHOCTbL B NOfHOM o6bemMe Co BpeMeHM BCTynsieHusa B Opak;
npuobpeTeHHasa B pesynbTaTe 3aknoyeHust bpaka aeecnocobHOCTb CoXpaHseTcs B
nonHom obbeme u B crnyyae pactopxeHus bpaka A0 AOCTWXKEHUs BOceMHaguaTtu
NneT; npu npusHaHum Bpaka HeoeWCTBUTENbHBbIM Cyd MOXET MPUHATH pelleHue o6
yTpaTte HecOBEepLUEHHONETHUM CynpyroMm MOSIHOM [AeecnocobHOCTU C MOMEHTA,
onpeaensemMoro cygom;

HECOBEPLLUEHHONETHWIA, AOCTUTLLNIA LWECTHAAUATK NET, MOXET ObiTb 06bABNEH
MOJSTHOCTLIO AeecrnocobHbIM, ecriv OH paboTaeT no TPyA0BOMY 4OrOBOpPY, B TOM Yucre
MO KOHTPaKTy, WM C corfnacua poauTenen, YCbIHOBUTENEW WM noneynTens
3aHMMaeTcsa npegnpuHUMaTenbCKON OEATENbHOCTBIO MO PEeLeHno opraHa oneku u
noneyntenscTea wunu cypa; oObsBMEHNE HECOBEPLUEHHONETHErO MOMHOCTbLIO
AeecnocobHbiM (3MaHcUnauus) MpOM3BOAUTCA MO pPELLUEHMIO OpraHa onekn wu
nonevynTenbcTBa - C cornacua oboux poauTenen, YyCbiIHOBUTENEN MAW NoneYunTens
nnbo Npu OTCYTCTBMM TAKOrO COrnacusi - NO PELLEHNIO Cyaa;

AeecnocobHOCTb HECOBEPLUEHHONETHUX B BO3pacTe OT 4eTblpHaguatn Ao
BOCEMHajuaTu neT onpegenseTca cratben 26 [paxgaHcKkoro kogekca Poccuickon
depepaunu;

ANA  3aWuTbl nNpaB W WHTEPECOB HEOEECNOCODHbIX WM HE MOMHOCTbIO
AeecnocobHbIX rpaxaaH yCcTaHaBnNMBAKTCHA orneka u nonedntenbctBo. OnekyHbl u
nonevymTenu BbICTYNAT B 3alUUTy NpaB W WHTEPECOB CBOWUX MNOAOMEYHbLIX B
OTHOLWIEHUsX C nbbiMM nNuuamMn, B TOM 4ucre B cygax, 0e3 cneumanbHoro
NofTHOMOYMS.

2. Ina ropnanyeckux nu;

MNpencraButens(nu)  OpPUANYECKOro nuua B MOATBEPXKAEHME  CBOUX
NONMHOMOYNIA MOXET (MOryT) CaMOCTOATENBHO NPeACcTaBUTD:

yuypeauTenbHble OOKYMEHTbl OPUANYECKOrOo nuua, Kpome CnyyaeB, Koraa
topuanyeckoe nULUo AeNCTBYET Ha OCHOBaHWUM TUNOBOrO YCTaBa;

NOKYMEHTbl, noareepxgatwowme ero (Mx) wu3bpaHune  (HasHa4veHue),
COCTaBMneHHble B  COOTBETCTBMM C  MopsgkoM  n3bpaHua  (HasHa4veHus),
YCTaHOBMNEHHbIM y4ypeauTenbHbIMU OOKYMEeHTaMu topuguyeckoro nuua (Hanpumep,
npoTokon obuwero cobpaHusi, NpPOTOKON 3acefdaHuss npaBneHnss o6 uns3dpaHum
(HasHa4yeHun), Npukas o Ha3Ha4YEeHUN ONPEKTOPOM (reHeparbHbIM OUPEKTOPOM).

B noateBepxaeHune nomHoMoOuuMiA NpeacTaBUTENS  OPUOMYECKOrO  nuvua,
AEUCTBYIOLLIEro MO [OBEPEHHOCTM OPUAUYECKOrO nuua, OOSMKHOCTHOMY Ny
MECTHOro camoynpasrieHnsa OOMKHbl OblTb NpeacTaBreHb:

AOBEPEHHOCTb OT MMEHU KOPUANYECKOro fvua ¢ NOAMUCHID ero PyKoBOAMTENS
N1 NHOro nuua, yrnosiHOMOYEHHOro Ha 3TO ero y4peanTenbHbIMU LOKYMEHTaMMU;

Aorosop Mexagy  npegcraBUTENEM n npegcraBnsemMbim, mMexay
npeacraBnAemMbiM 1 TPETbUM NULOM OO peLLeHne cobpaHns PUANYECKOro nuua B
cryvae, ecrnv nofiHoMo4us nNpeacTaBuTeNA COAEPXKAaTCA B YKa3aHHbIX LOKYMEHTaX.

B cnyyae ypoctoBepeHus OOBEPEHHOCTM OT VMMEHU HOPUAMYECKOrO nuua
NPOBEPSAIOTCA €ro NpaBocnoCobHOCTb, a Takke MOSTHOMOYNS ero NpeacTaBUTENs.



3 opuruHana DOKYMEHTA, TpebytoLiero HOTapuanbHOro
3acBMAETENbCTBOBaAHMS, M ero konuum (nNpy obpalleHum 3a CoBepLUEHUEM
HOTapManbHOro 3acBMAETENbCTBOBAHUA BEPHOCTU KOMUI LOKYMEHTOB U BbINMUCOK U3
HUX);

4. pokymeHT 00 ynnaTte rocyfapCTBEHHOW MOLUMWHBbI UMW HOTapuanbHOro
Tapuda (npun Heob6xoanMocTH).

[Ons nogTBepXXAeHMA MOMHOMOYMI MpeacTaBuTens(en) puanveckoro nuua,
nmetoLero(Mx) npaBo geicteoBatb 0e3 OOBEPEHHOCTU OT WMEHU HOPUANYECKOro
nuua, OOMKHOCTHOE nNULO MECTHOro camoynpaBrieHus 3anpaluvBaeT CBeAeHus,
coaepxaiumecs B EguHom rocygapCTBEHHOM peecTpe IopuanyecKknx nuLl.

2.7. UcyepnbiBalowun nepeyeHb JOKYMEHTOB, HEOOXoaUMbIX
B COOTBETCTBMM C HOPMaATUBHbLIMU MpPaBOBbIMU akTamMu Ond
npenocTtaBfieHUA MYHUUMNANbLHOW YCIyru, KOTopble HaxoAAaATcs B
pacnopsiXxeHUu opraHoB BnacTu

AOMUHUCTPAUUA  CaMOCTOSTENIbHO B paMKax  MeXBeOOMCTBEHHOro
B3aMMOOENCTBUA 3anpawmBaeT crnegyowme OOKYMEHTbl (MX KOonuu, CBefeHus,
coepxaLumecs B HUX):

- B ®egepanbHylo Hanorosyto cnyxby Poccun (cBegeHus, cogepxalinecs B
EnvHOM rocygapcTBeHHOM peecTpe pUANYECKNX NuL);

- B YnpasneHue PegepanbHoro kasHadvenctsa no Kypckor obnactu (ceegeHuns
06 ynnarte rocyaapCTBEHHOW NOLUMVHbI UK HOTapranbHOro Tapuda).

2.8. Yka3aHue Ha 3anpeT TpeboBaTb OT 3afABUTENA.

AoMuHUCTpauns He Bnpase TpeboBaTtb OT 3aABUTENS:

1) npenctaeBneHnMs [OOKYMEHTOB W MHGOpMaUMM UMM OCYLLECTBIIEHUSA
OEWCTBUIA, npefocTaBfleHUe WM OCYLUECTBIIEHWE KOTOpbIX He npedyCcMOTPEHO
HOpMaTUBHLIMW MPABOBbLIMU aKTamu, PErynupyrowwmnMn OTHOLLEHUS, BO3HMKaOLNe B
CBAA3K C NpefocTaBrneHneM MyHULMNanbLHOW yCryru;

2) npeacTaBneHWs [OOKYMEHTOB W UHGOpMauuu, KOTOpble HaxXogAaTcs B
pacnops>keHun opraHoB, MPeAoCTaBMAAWMUX MyHULMNAmNbHbIE  YCIYrn, UHbIX
rocyfapCTBEHHbIX  OpraHoB, OpraHoB MECTHOro  camoynpasneHus  nubo
noABeAOMCTBEHHbIX opraHusauuim, y4acTBYIOLLMX B npenocTasneHnn
MyHULMNAnNbHbIX YCNyr, B COOTBETCTBUW C HOPMATUBHbIMW MPABOBbLIMU aKTaMu
Poccuiickoin  ®epepauny, HOPMaTUBHbIMKM — NPAaBOBbIMKW  akTamMyu  CyObeKTOB
Poccuiickoin depgepaumu, MyHUUMNANbHBIMU MPABOBLIMU akTaMu, 3a WCKITOYEHUEM
AOKYMEHTOB, BKIIOYEHHbIX B OMpefeneHHblin Yactbio 6 ctatbn 7 PepeparnbHoro
3akoHa o1 27.07.2010 r. Ne 210-®3 «O6 opraHusauum npenocTaBneHns
rocygapCTBeHHbIX W MyHUuunaneHbiX ycnyr» (PepepanbHbli 3akoH Ne 210-03)
nepeyeHb AOKYMEHTOB;

3) npeacTtaBneHns [OOKYMEHTOB W  wuHdopmauun, oTcyTcTBue wu  (Mnu)
HEOCTOBEPHOCTb KOTOPbIX HE yKa3blBanucb Npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeOOXoAMMbIX ANs NpefoCcTaBneHust MyHUMLMNansHoW ycnyru, nubo B
NPEeAoCTaBNEeHNUN  MyHULMNAnNbLHOW  yCcnyrM, 3a  WUCK/IOYEHMEM  CriyyYaes
npenycMOTPeHHbIX NYHKTOM 4 yacTtu 1 ctaten 7 GegepansHoro 3akoHa Ne 210-93.

3aaBuTenb BNpase NPeACTaBUTb yKasaHHble OOKYMEHTbl M MHOpMauulo B
opraHbl, NpefocTaBnAlLLMeE MyHULMNANbHYO YCnyry, no cobCTBEHHOW NHULMaTUBE.



HenpeacrtaeneHve 3asBuTenem (NpeacTaBUTENEM 3asfBUTENS) YKasaHHbIX
[IOKYMEHTOB He SBMSAETCH OCHOBaHWeM ANs oTkasa 3asBuTento (npeacTaBuTento
3asABUTENA) B NPeAoCTaBNeHUN MyHULMNANbHOW YCryru.

2.9. UcuepnbiBawowmin nepeyeHb OCHOBaHWW OnNA OTKasa B
npuemMe [OOKYMEHTOB, HeobxoauMbiX AnA npeaocTaBrieHus
MYHULUNANbLHOW yCnyru

WcuepnbiBalowuii nepedeHb OCHOBAHWI ANs OTkasa B NpUeme [OKYMEHTOB,
HeobXxoAUMbIX AN NPeAoCTaBNEHUs MyHULMNANbHOW YCNyru:

- HenpeacTaBneHve 3asiBUTENEeM [OKYMEHTa, Y[AOCTOBEpsioLero ero
NUYHOCTb;

- HenpeacTaBnexHve npeacTaBuTeENem 3asBuTens LLOKYMEHTA,
YAOCTOBEPSAIOLLErO €ro NMMYHOCTb U NOSTHOMOYUS.

2.10. UcuepnbiBatowmmn nepeyeHb OCHOBaHUN ans
NPUOCTAHOBNEHUA UMK OTKasa B NpeaocTaBNeHUu MyHULUNanbHOU
ycnyru

2.10.1. MpepoctaBneHMe  MyHWUMNAnNbHOM  ycnyrm  MOXeT  6biTb
NPUOCTAHOBMIEHO B Criyd4ae OTCYTCTBUA [AOKYMEHTOB, YAOCTOBEPSAIOLMX JIMYHOCTb
3asABUTENSA, a TAKKEe B Clydae HeynnaTbl rocy4apCTBEHHOW MOLUMMHBI 3@ COBEPLUEHNE
HOTapuanbHOro AenCcTBUS.

CoBepLueHne HoTapuanbHOro AencTBMA MOXeT OblTb OTNOXEHO B Cry4ae:

- HeobxoammocTn uctpeboBaHUS OONONHUTENbHBIX CBEAEHUIN OT (PUBNYECKNX
N IopUaNYECKNX nuu;

- HanpaBneHNa JOKYMEHTOB Ha 3KCNepTuay.

CoBeplueHne HoTapuanbHblX OEWCTBUMA AOMKHO ObiTb OTMOXEHO, ecnu B
COOTBETCTBUM C 3aKOHOM HeOoOXOoQUMO 3anpoCuTb 3auHTEPEeCcOBaHHbIX nuL 06
OTCYTCTBUW Y HUX BO3PaXKEHUIN NPOTUB COBEPLUEHUS 3TUX OENCTBUMN.

CpoK OTNOXeHusi COBEpLIEHUs HOTapuanbHOro [OEelcTBUA He MOXeT
NpeBbILAaTh MecsiLia Co OHSA BbIHECEHUSA NOCTAHOBMEHUA 06 OTNOXEHUN COBEPLUEHUS
HOTapuanbHOro A4enCcTBuUS.

Mo 3asBNeHnto 3aMHTEPECOBAHHOIO Nyua, ocnapuBaroLLero B cyae npaso Unu
dakT, 3a yaoCTOBEPEHMEM KOTOPOro obpaTtunock Apyroe 3avHTepecoBaHHOE Lo,
COBEpLUEHNEe HOTapuanbHOro AencTBuMA MOXeT ObiTb OTMOXEHO Ha cpok He Gornee
AecaTn aHen. Ecnn B Te4eHue 3Toro cpoka oT cypa He BygeT nonydeHo coobLleHne
0 NOCTYNNEHNN 3asiBNIEHUSA, HOTapuanbHoe AeCTBNE AOMKHO ObiTb COBEPLLEHO.

B cnyyae nonyveHusa oT cyda coobLlleHuMs O MOCTynneHuu 3asBneHus
3aMHTEepecoBaHHOro nuua, ocnapuearoLllero npaso unu ¢akT, o6 yaocTtoBepeHun
KOTOPOro, MpOCUT AOpYyroe 3avHTepecoBaHHOE NUUO, COBEpPLUEHWE HOTapuanbHOro
AEeNCTBUSA NpUOCTaHABNMBAETCS A0 paspeLleHns gena CygoMm.

[omKkHOCTHbIE nuua AOMUHUCTPAUMW HE MNPUHUMAKT ANS  COBEpLUEHMS
HOTapuanbHbIX OENCTBUA [AOKYMEHTbl, MMeEKLMe noavucTkm nnbo npununcku,
3a4YepKHyTble CfoBa W WHbIE HEOrOBOPEHHbIE WUCNPAaBMEHUs, a TakKe [OKYMEHTHI,
NCNOJSTHEHHbIE KapaH4aLLOM.

2.10.2. [JomkHoCTHble nuua AQMUHUCTPAUUM OTKasbiBalT B COBEpLUEHUU
HOoTapuanbHOro AencTBns, ecnu:

- COBEepLUEHNE TaKoro 4ENCTBUSA NPOTUBOPEYNT 3aKOHY;

- OencTeue noanexuT COBEPLUEHUD AOMKHOCTHbIM NMuoM AgMuUHUCTpauun
APpYroro noceneHnsa unu MyHULUMnanbHOro paoHa (MPUMEHUTENBbHO K MPUHATUIO Mep



K OXpaHe HacrneacTBEHHOro uMyLlectsa W B cCry4yae HeobxoAMMOoCcTU Mep Mo
yrnpaBneHuto Nm) Unm HoTapuycom;

- C Npocb00i1 0 CoBEpLUEHUN HOTapUanbHOro AENCTBUA 00paTUNCa rpaXxaaHuH,
NPW3HaHHBIA CYAOM HeaeecnocobHbIM WNM  OrpaHW4eHo AeecnocobHbiM, nubo
npeacTaBUTENb, HE UMEKLLMIA HEOBXOANMBIX MOMHOMOYUI;

- cAenkKa He cooTBeTcTByeT TpeboBaHNAM 3aKOHa;

- cofepxaHue OOKyMEeHTa, 3a CBUAETEeNbCTBOBAHWEM MOAMMHHOCTM MOANUcH
Ha KoTopom obpartunocb usmMyeckoe unu puanyeckoe nuuo, NPOTUBOPEYUT
3aKkoHogaTenbHbIM aktam Poccuinckonn ®epepaumu;

- OOKYMEHTbI, NPeACTaBNEHHbIE AN COBEPLUEHUS HOTapuarbHOro AencTBus,
He COOTBETCTBYIOT TpeboBaHNSAM 3aKOHOAATENbCTBA.

- bakTbl, U3NOXEHHbIE B OOKYMEHTaX, NpeAcCTaBMEeHHbIX ANSA COBepLUeHUS
HOTapuanbHOro AEUCTBUSA, HE NOATBEPXAEHbI B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM
Poccuiickoii ®epgepaummn nopsigke npu ycrioBuu, YTO noaTBepxaeHue Tpebyetcs B
COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccuiickon ®egepaunn.

[omkHocTHOE Nuuo AMUHUCTPaUUKM No npockbe nuua, KOTOPOMY OTKa3aHO B
COBEpPLLUEHUN HOTaApUanbHOro LAEWCTBUSA, LOMMKHO W3MOXUTb MNPUYMHBLI OTKasa B
NMUCbMEHHON hopMe U pasbsCHUTL MOPSAOK ero obxanosaHusa. B atux cnyvasx
AOMKHOCTHOE NNLI0 AAMUHUCTPaLUN HE NO3AHEE YeM B AECATUOHEBHbIA CPOK CO OHS
obpalleHus 3a CoBEpLUEHNEM HOTapUanbHOro AENCTBUSA BLIHOCUT MOCTaHOBMNEHNE 06
OTKase B COBEpPLLUEHUN HOTapUarbHOro 4ENCTBUS.

B noctaHoBneHun o6 oTkase AoMmMKHbI ObITb yYKa3aHbl:

- faTa BblHECEHUS NOCTAHOBIEHUS;

- damunusa, uHUUManbl, OOSMKHOCTb nuua, YMNOSIHOMOYEHHOro coBepLuaThb
HOTapuarbHble 4EWNCTBUA, HAUMEHOBaHNEe AOMUHUCTpaLNN;

- damunua, nms, OT4ecTBO (MOocnedHee - Mpu  Hanuyuun) rpaxpaHuHa,
obpaTuBLUErocss 3a COBEpPLUEHMEM HOTapuanbHOro AeWcTBuUs, agpec MecTta ero
XutenbcTtBa (MONMHOE HaMMEHOBaHWE W agpec (MECTo HaxoXOeHUs) MOCTOAHHO
AENCTBYIOLWEro WUCMNOMHUTENBHOIO OpraHa opPUANYECKOro nuua, npeacTtaBuTento
KOTOPOro oTkasaHO B COBEPLUEHUU HOTapuanbHOro 4enNCTBus);

- HOTapuanbHoe OeincTBre, O COBEPLUEHUN KOTOPOro npocun obpaTuBLLNACS;

- OCHOBaHME OTKasa CO CCbINIKOM Ha OENCTBYIOLLEE 3aKOHOA4ATENBCTBO;

- NOPSAAOK M CPOKKN 06XXanoBaHUsa OTKasa.

lMocTaHoBNEHNE cocTaBnsieTcsa B ABYX MOAMMHHBLIX 3K3eMNnspax, Kaxabli
3K3eMNnap NoAnNUCbIBAaeTCA OOMKHOCTHLIM NMUOM AOMUHUCTPaUUN C NPUNOXEHUEM
OoTTUCKa ne4vatn AgmuHucTpauuun. [locTaHOBNEeHUe perncTpupyeTca B KHUre
ncxogsLen KoppecnoHaeHUNUN.

lMocTaHoBneHne o6 oOTkase Bpy4aeTca nuuy, KOTOPOMY OTKasaHoO B
COBEpPLUEHNN HOTapuanbHOro AEWCTBUA, WU HanpaBnseTcs €emy nocpencTBoMm
NOYTOBOW CBSA3N.

lMpn BpyYeHUM nuuy, KOTOPOMY OTKa3aHO B COBEPLUEHUW HOTapuanbHOro
AENCTBUA, MocTaHoBneHusa o6 oTkase, ykasaHHOE §uUo Ha  3K3emnnsape
NMOCTaHOBMEHUA, XpaHsawemca B Jgenax AJMUHUCTpauuu, pacnucbiBaeTcs B
nony4YeHnn NOCTaHOBMIEHMA U CTABUT ATy BPyYEHUS.

2.11. MNMopsaok, pasMep U OCHOBAHUS B3VMaHWUS rOCYAAPCTBEHHOW MOLUSUHBI
UNY MHOW NnaThbl, B3MMAeMOi 3a NpefoCcTaBneHne MyHULMNanbHOM yCnyru.

MyHuuyunaneHasa ycnyra noO  COBEPLUEHUKO  HOTapuanbHbIX  AENCTBUMA
npenocTaBnseTcs Ha nnaTHOW OCHOBE B COOTBETCTBUM C  OENCTBYIOLUUM
3akoHoparternbcTBoM Poccuiickon ®enepaumm.

OnnaTta HoTapuanbHbIX OEWCTBUIA, COBEPLUAEMbIX [OSMKHOCTHBIM JMLOM
agMUHUCTpauun, npou3BOAUTCA B MOpsiake, YycTaHoBNEHHOM cT. 22 OcHoB
3aKkoHogaTenscTBa Poccuiickon degepaunm o HoTapuaTe.



3a coBepLUeHe HoTapuanbHbIX 4EACTBUIA, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccuiickon depepauun npegycMmoTpeHa obasaTtenbHas HoTapuanbHas dopma
AOIMKHOCTHOE INWUO aAMUHUCTpauMu, B3MMaeT roCyfapCTBEHHYK MOLUMUHY Mo
cTaBkaM, YCTaHOBMNEHHbIM 3aKoHogaTenscTBoM Poccuinckon degepauyumn o Hanorax u
cbopax (Crtatba 333.24. Hanorosoro kogekca Poccuiickon ®depepauum (4actb
BTOpas).

3a coBeplUeHne HoTapuanbHbIX AEUCTBUN, ANA KOTOPbIX 3aKOHOA4ATENbCTBOM
Poccuiickon ®epepauumn He npegycMoTpeHa obsasaTtenbHas HoTapuansHas dopma,
OOJMKHOCTHOE NUUO agMMHUCTpauUMM B3UMaeT HoTapuanbHbld Tapud B pasmepe,
YyCTAaHOBNEHHOM B cooTBeTCTBMM C TpeboBaHuamu cratbn 22,1  OcHoB
3akoHogaTenbcTBa Poccunckon ®enepauum o HoTapuare.

3a HOTapuanbHble  OENCTBUS, coBepLuaemble BHE nomeLleHns
agMUHUCTpaUMK, rocyaapCTBeHHass MnownvHa  ynradyueaeTcsa B pa3mepe,
yBENMMYEHHOM B MNosiTopa pasa.

Mpn ypocToBEpPEHUM [OBEPEHHOCTU, BbI4AHHOW B OTHOLLUEHUM HECKOSbKUX
nny, rocyaapCcTBEHHas NoLunHa ynnadnBaeTcs OAHOKpPaTHO.

2.12. MakcumarnbHbIi CPOK OXUAaHWA B odepenu npu nogadve 3anpoca o
npefocTaBneHnn MyHULMNansHOM yCnyru.

Bpems oxugaHua nocetutenen Ans MonyYeHUss MyHUMUMNAanbHOW yCryrn He
OOMKHO npeBbiwaTh 15 MUHYT.

2.13. Cpok n nopsiAoK peructpauuu sanpoca 3asBuTenst 0 NpeaocTaBneHun
MyHULUMNANbHOW yCcnyru.

[okymeHTbl, noanexawyme peructpaumn, OOMKHbl ObiTb YYTEHbl B XypHane
pernctpaumMm BXOASALUEN KOPPECMOHAEHUMNW B AeHb WX NOCTYnneHus, 3a
UCKITIOYEHNEM [OKYMEHTOB, MNoAnexalimx cneuuanbHOMY y4eTy, NOCTYNUBLUUX MO
noyre.

Ha pokymeHTe B npaBOM HWXHEM yriy nMepBON CTpaHuubl CTaBATCS
pPEerncTpaLmoHHbIR HOMEpP MO XXypHany perucrpauun Bxogsllein KOppecnoH4eHLUMN 1
Aarta perucrtpauun.,

[loKkyMeHTbl, noanexawume cneuuanbHOMy Y4eTy, MOCTYMMBLUME MO MOMTE,
CHavana perucTpupyroTcs B XypHane perucrtpaumm BXoasLen KoppecnoHaeHumm, a
3aTeM - B KHUre creumanbHoro yyera.

[OKYMEHTbI, NPUHATBIE Ha NNYHOM MPUEME W Moanexawyme cneyuanbHoOMy
y4yeTy, B XXypHane pernctpauumn Bxoasilen KoppecnoHAEHUUN HE PErNCTPUPYIOTCS.

2.14. TpeboBaHus K MNOMELUEHMAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHaa ycnyra, K 3any OXupaHus, Mectam AOfs 3anofiHEHUS 3anpocoB O
NpenocTaBneHnn MyHuumMnanbHON ycnyru, MHPOpPMaUMOHHbIM CTEHAAM C NEPEYHEM
AOKYMEHTOB, HeobXoAuMMbIX [Ans NpPefoCTaBNeHns MyHUUUNanbHOW YyCnyru, wu
obpasuamMu ux 3anonHeHus, B TOM 4ucne K obecrneyeHuo AOCTYMHOCTM Ans
WHBanNMAOB yKasaHHbIX 0OBEKTOB B COOTBETCTBMM C 3aKoHoZaTenbCcTBOM Poccuiickoin
defepaumu 0 coumanbHol 3awmuTe NHBaNUAOB.

lNpenocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLUECTBNSETCA B chneuunanbHo
BblAEMNEHHbIX ANA 3TUX Lenen noMeLeHnax AQMUHUCTpauum (aanee - NoMeLLEHNs).

[ns 3assutenen (npeactaBuTeneil 3asBUTENs), OOMKHO ObiTb obecneyeHo
yAoOCTBO C TOYKM 3pEHMS NELLEXOAHON AOCTYNHOCTU OT OCTaHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

B cnyvae ecnu unmeetcss BO3MOXHOCTb OpraHu3auuu CTOSIHKM (NapKOBKW)
BO3ne 34aHuA (CTPOeHWs), B KOTOPOM pasMELLEHO NMOMELLEHME, OpraHU30BbIBAETCA
CTOAIHKa (MapkoBka) Ans NIMYHOrO aBTOMOOUNBHOrO TpaHcnopTta. 3a MNofb3oBaHue
CTOAIHKOM (NapKOBKOW) ANS JNWYHOTO aBTOMOOWMBHOrO TpaHcnopTa nnata c
3aABUTENEN HE B3MaeTcs.



[ns napkoBKU cneuuanbHbIX aBTOTPAHCMOPTHLIX CPeacTB WHBANUAOB Ha
Kaxkgon crtosiHke Bblaensietca He meHee 10% mecT (HO He MeHee OAHOro MecTa),
KOTOpbl€ He JOSMKHbI 3aHUMaTb UHble TPAHCMOPTHLIE CPeACcTBa.

B nomeweHnsx obecneunBaeTca cosgaHne uHeanuaam ycrnoBun JOCTYNHOCTU
00BEKTOB B COOTBETCTBMM C TpeOOBaAHUAMY, YCTAHOBMEHHBIMU 3aKOHOA4ATENBHLIMU U
WHbIMW HOPMATMBHbIMA MNPaBOBbIMW akTamMW, B TOM YuUCMe: BO3MOXHOCTb
BGecnpenAaTCTBEHHOrO Bxog4a B OOBbEKTbl M BbiIXoga W3 HUX; BO3MOXHOCTb
CaMOCTOSITENBLHOIO MNepeaBuKeHNss No Tepputopun obbekTa B Lenax [ocTyna K
MEeCTy NpenoCTaBEHMs yCnyr, B TOM 4YucCre C nomMoLllbio paboTHMKOB ob6bekTa,
NpenoCcTaBnALLNX YCNyrM;, BO3MOXHOCTb MOCAAKM B TPaHCMOPTHOE CPEeAcTBO U
BbICafKMU U3 HEro nepen BxoAoM B 0ObLEKT, B TOM YUCHe C UCMONb30BaHWEM Kpecna-
KOMSAICKM 1, Npu Heo6X0AMMOCTU, C NMOMOLLLI0 paboTHUKOB 06beKTa; CONPOBOXAEHME
WHBanNuAoB, UMEKLNX CTOMKWE HapyLeHUs (PYHKUUU 3peHUs U CaMOCTOATESbHOrO
nepeaBmXeHns No TepputTopum obbekTa; coaencTene HBanuay npu Bxoae B oObekT
N BbIXOAE W3 HEero, WHPOPMUPOBAHME WHBaNUAa O [AOCTYMHbIX MapLupyTax
obLlecTBeHHOro TpaHcnopTa; obecneyeHne ponycka Ha OOBLEKT, B KOTOPOM
npenocTaBnAlTCA  ycnyr, cobaku-npoBoAHMKA MNpPW  HanuuMm  OOKYMEHTa,
noaTeepxgaroLlero ee cneymanbHoe obyyeHue, Bbl4aHHOro No oopmMe 1 B nopsagke,
yTBEPXAEHHbIX nNpukaszoMm MuHuUCTepcTBa Tpyga M coumanbHom 3awmTel Poccuiickon
®epepauum ot 22 uoHa 2015 r. Ne 386H (3apernctpupoBaH MuHucTEpPCTBOM
tocTuumumn Poccunckon ®epepaumm 21 urona 2015 r., peructpaumoHHbin Ne 38115).

B cnyyasix, ecnu 3gaHune, B KOTOPOM NpefocTaBnseTcs ycryra, HeBO3MOXHO
MOMHOCTbIO NpUcnocobuTb ¢ y4eTom noTpebHocTel nHBanNnaoB, COGCTBEHHUKN 3TOrO
30aHNA 00 €ro PEeKOHCTPYKUUM WUNK KanuTanbHOro PeMOHTa AOSMKHbI NPUHUMATL
cornacoBaHHble C OAHUM U3 OOWECTBEHHbIX O0bLEAWHEHUA  WHBANUAOB,
OCYLLIECTBMALWMX CBOK [AEATENbHOCTb Ha TEeppuUTopuM nocerneHus Mepbl Ans
obecneyeHns goctyna MHBaNUAOB K MECTy NpeaocTaBnenuns ycnyrm nnbo, koraa aT1o
BO3MO>XHO, 0BecneynTb NnpeaocTaBneHne HeobxoauMbIX yCnyr N0 MECTy XUTenbCcTea
WUHBanuaa unu B AUCTaHLMOHHOM peXxume.

B cnyyae npepocrtaBneHus ycnyru B apeHayemblx Ons NpeaocTaBneHns yenyr
30aHUAX, KOTOPblE HEBO3MOXHO MOSTHOCTLID NPUCNOCOOUTL C y4eToM noTpebHocTen
WHBaNWAOB, Yy4ypexaeHne MNPUHUMAET Mepbl MO 3aKMYEHUID OOMONMHUTENbHbIX
cornawleHun c¢ apengogatenem nubo no BKIKYEHUI B MNPOEKTbl [OroBOPOB WX
apeHgbl yCrnosuMi O BbINOSIHEHUN COBCTBEHHUKOM o0Obekta TpeboBaHun no
obecrneyeHunto ycnoBuin JOCTYNHOCTU AN MHBANUA0B AAaHHOrO 06bekTa.

Bxon B 3gaHue (CTpoeHue), B KOTOPOM pasMeLleHO MOMELLEHUe, OOIMKEH
obecneynBaTb cBOOOAHLIN OOCTYN 3asABUTENEN (npeactaBuTeneii 3asasutens), ObiTb
obopynoBaH ygoOHOW NECTHUUEN C MOPYYHAMU, LUMPOKMMK NPOXOAaMKu, a Takke
naHaycamu ansa nepenBuXeHust Kpecern-Komnsicok.

Ha 3gaHum (cTpoeHuun), B KOTOPOM pasMeLLEHO NMOMELLEHNE, PSOOM C BXOLOM
JOMKHa ObITb pasmelleHa WHdopMauuoHHass Tabnuuka (BbiBecka), coaepkallas
crneayroLyo nHopMauuio:

- HauMeHoBaHne AgMUHUCTPaLUK;

- MECTO HaxoXAEeHuUs 1 tpuanyecknin agpec AoIMUHUCTpaLUK;

- pexvum paboTbl AGDMUHUCTPaUNK;

- Homepa TenedoHOB AN cnpaBoK AQMUHUCTPALNN;

- agpeca oduumanbHbIX CaluTOB agMUHUCTPALIUN.

®acap 3gaHuaA (CTpoeHus), B KOTOPOM pasMeLLEeHO NoMeLLeHne, OOMKEH ObITb
obopyaoBaH  oCBETUTENbHbLIMKA  MpuBopamMu, MNO3BOMAILIMMU  NOCETUTENAM
03HaKOMUTBLCHA C UHPOPMALMOHHBIMU TabnNUYKamMmu.

MNomelleHns npuema v BblAaum OOKYMEHTOB AOMKHbI NpeaycMmaTpuBaTbh MecTa
AN oXuaaHus, WHGOPMUMPOBaHUA W npuema 3aaBuTenein (npeacrtaBuTenen



3asButens). B mecrtax gns unHdopmupoBaHus [ommkeH OblTb obecnedeH [ocTtyn
rpakgaH Ans 03HaKoMneHust ¢ MHopMaLumeln He TONbKO B Yackl NpuemMa 3asiBreHun,
HO 1 B paboyee BpemMs, Koraa npuem sasisButenen He BeaeTcs.

B nomeweHun npuema v Bblga4M [OOKYMEHTOB opraHusyeTca paboTa
CnpaBOYHbIX OKOH B KonunyecTtse, obecneyvnBatoLieM noTpebHOCTM rpaxaaH.

XapakTepucTukn noMeLleHUn npuemMa W Bblgadn [OOKYMEHTOB B 4acTu
06BEMHO-NNAHUPOBOYHbLIX W  KOHCTPYKTUBHbBIX PELUEHWUA, OCBELUEHUS, MOXapHOW
BesonacHocTy, UHXEHEpPHOro  obopyaoBaHUMA  OOSMKHbI COOTBETCTBOBATb
TpeboBaHMAM HOPMATUBHbIX 4OKYMEHTOB, AENCTBYIOLMX Ha TeppuTopun Poccuinckon
depepaunn.

MomelweHns npuema Bblga4YyM LOKYMEHTOB  obopyaylTcs  cTeHaamu
(cTokamn),  cogepxawumu  uMHopMauuro O  nopsagke  npenocTaBreHus
MYHULUMNANbHbIX YCIyT.

B mectax gns oxuaaHus ycTaHaBnuBalOTCA CTynbsA (KpecerbHble CeKuuu,
Kpecna) ansa sassutenen (npegcraBuTenen saasuTens).

B nomeweHun npuema un Bblgayn LOOKYMEHTOB BblAENseTCA MecTo Ans
odhopMneHnss [OOKYMEHTOB, MpegycMaTtpusarollee CcTonbl (CTOWMKM) C BrnaHkamu
3aABNeHNn N KaHUEeNAPCKUMU NPUHAONEXHOCTAMMU.

B nomeweHuax npuema un Bbldayun [OKYMEHTOB MOryT ObiTb pasmelleHbl
nnaTexHble TepMuHanbl, MUHU-OPUCHI KPEAUTHBIX YYPEeXAeHUn No npuemy nnatbl 3a
npenocTaBneHne MyHUUMnanbHbIX YCIyr.

WUHdopmauusa o damMunum, UMEHW, OTYEeCTBE W [AOSMKHOCTM COTPYAHWKA
AOMUHUCTPauun fomkHa BbITb pasMelleHa Ha NUYHON MHOpMaLMOHHON Tabnuyke
1 Ha pabo4yem mecTe cneuumanucra.

Ansa 3assutena (NpeAcTaBUTENs 3asiBUTENS), HaAXOOSALLErocsi Ha npueme,
[OMKHO BbITh NPEAYCMOTPEHO MECTO ANsi packnanky AOKYMEHTOB.

MNpuem komnnekta [OOKYMEHTOB, HEOOXOAMMbIX [AONs  OCYLECTBMEHUs
MyHULMNAaNbHOW Yycrnyru no MnpUCBOEHUIO ajapeca OO0beKTam HeOBMXMMOCTU, U
Bbl4a4ya [OKYMEHTOB MNP HANU4Ynm BO3MOXHOCTU AOMKHbI OCYLLECTBIATLCA B Pa3HbIX
OKHax (kabuHeTax).

lll. CocTaB, nocnepnoBaTeribHOCTb U CPOKU BbINOJIHEHUS
afAMUHUCTpaTUBHbLIX Npoueayp (AencTBUin), TpedboBaHUA K
NopAAKY UX BbIMOSIHEHUS, B TOM YUCIle OCOBEHHOCTH
BbIMOSTHEHUA aAMUHUCTPATUBHbIX Npouenyp (AencTeun) B
3NeKTpoHHOU hopme

3.1. MNpepocraBneHne MyHUUMNANbHOW YyCNyru BKIKOYaeT B
cebs cnepyrowme agMMHUCTPATUBHbIE Npouenypbl:

- NpneM 3adaBUTens,
- YCTaHOBNEHNne NNYHOCTN 3aABUTENS,

- COBeplLUeHWe HoTapuanbHoro pgencTeusa, nmMbo oTkas B COBEPLUEHUN
HOTapuanbHbIX JENCTBUNA.

3.2. brnok-cxema npegocTaBneHUss MyHULUNANbHOW YCyru

Briok-cxema  nocnefoBaTeNbHOCTM — aAMUHUCTPATMBHBLIX  Mpouedyp  no
NPeAoCTaBNeHNo MyHUUMNANbHOW YCnyrn npusedeHa B npunoxeHun Ne 3 k
aAMUHUCTPATUBHOMY pernameHTy.



3.3. lNpuem 3aasutens.

OcHOBaHMEM [N Havana npoBeAeHUs agMUHUCTPATUBHOM npoueaypbl
SBMAETCA YCTHOE WNM nuUCbMeHHoe obpalleHne 3aasuTens. JIMyHbIA npuem
3a8BUTENSA OCYLLECTBNAETCS AOMKHOCTHbIMW NUUAMW B COOTBETCTBUM C rpacuKkom
npuema rpaxgaH. AgMUHUCTpaTMBHASA npouedypa no npuemy 3assBuTens
OCYLLECTBNSETCSA B TEYEHME 5 MUHYT C MOMeHTa obpalleHus 3aaBuTens.

PesynbTaT agMUHUCTPaTUMBHON NpoLeaypbl: NUYHbLIA NPUeM 3asaBUTENS.

3.4. YcTaHOBIIeHUe NMUYHOCTU 3aaBUTens

OcHOBaHMEM pAnsa Hayana npoBeAeHUs aAMUHUCTPATUMBHOW npoueaypbl
ABNSAETCA NUYHBIA NpUeM 3aaBUTENS.

[lomkHocTHOEe nNuUUo AIMUHWACTPAUUU MNPU  COBEPLUEHUN HOTapUanbHOro
LeicTBUS yCTaHaBNMBAaET NUYHOCTb rpaXaaHuHa, NpeACcTaBUBLLENO [OKYMEHTHI.

YcTaHOBMNEHUe NUYHOCTY AOMKHO MPOU3BOAUTLCA HAa OCHOBaHUMW [LOKYMEHTOB,
yKasaHHbIX B N. 2.6. HACTOALLEro aAMUHUCTPATUBHOIO pernameHTa.

YnocToBepeHue NUYHOCTU 3aABUTENSA OCYLLECTBNAETCH B TEYEHUE 5 MUHYT C
MOMEHTa Npuema 3asiBUTens.

PesynbtaT agMUHACTPaTWBHOW MpOUEAdypbl: YAOCTOBEPEHUE  JUYHOCTM
3asBuTENS.

3.5. CoBepLueHue HoTapuanibHOro AencTBus

3.5.1. CBupeTtenscTBOBaHWE BEPHOCTU KOMUIA JOKYMEHTOB U BbIMUCOK U3 HUX.

OcHoBaHveM Ans HOTapuanbHOrO 3acBUMAETENbCTBOBAHWS BEPHOCTU KOMWUIA
AOKYMEHTOB W BbIMWCOK W3 HUX ABNSETCA YCTHOE UNU NUCbMeHHoe obpalleHune
3aaBuTENS.

AOMUHUCTPATMBHas npouegypa No HoTapuanbHOMY 3acBUAETENbCTBOBAHUIO
BEPHOCTU KOMWA [OKYMEHTOB W BbIMUCOK U3 HMX NMOO OTKasy B HOTapuarnbHOM
3acBMOETENbCTBOBAHUM BEPHOCTM KOMWUA  OOKYMEHTOB W  BbIMUCOK U3  HUX
OoCyLecTBnseTcs B TeyeHne 15 MUHYT C MOMEHTa OKOHYaHMA YCTaHOBMEHWUS
NUYHOCTK 3aaBUTENS, HO He no3aHee 20 MUHYT ¢ MOMeHTa obpalleHns 3asBuTens.

HomkHocTHoe nuuo AAMUHUCTpaUUW CBUAETENLCTBYET BEPHOCTb  KOMUIA
AOKYMEHTOB W BbIMUCOK M3 HUX, BblAAHHbLIX OpraHamu rocygapcTBEHHOW BriacTu B
COOTBETCTBUN C 3aKoHopaTenbcTBoM Poccuiickon depepauun, OPUANYECKUMA
nuuamu, a TakKke rpaxgaHamu, npu ycrnosuu, YTO 3TU OOKYMEHTbI HE npoTuBopeyar
3aKoHoaaTtenbHbIM aktam Poccuickon depepauumn.

BepHocTb Konun A[OKYMeEHTa, BblAAHHOIMO rpaXgaHWHOM, CBUAETENbCTBYETCS
AOIMKHOCTHbLIM NMUOM AQMWHUCTPaUUN B TeX Crny4vasx, korga nognuHHOCTb NOANUCH
rpaxgaHMHa Ha [OKYMEeHTe 3acBUAETEeNbCTBOBaHa HOTApPUYyCOM, [LOMKHOCTHLIM
nMUOM opraHusaumMm no Mmecty paboTbl, yy4ebbl UNU KUTENbCTBA rpaXkgaHUHA,
AOIDKHOCTHLIM ~ JIALOM ~ MECTHOro  CamoynpaBneHusi, LOMKHOCTHbIM  NIMLIOM
KOHCynbCKOro yupexaeHus Poccuiickon ®egepauum.

CeupgeTtenbcTByemas Konusi [OKYMEHTa WM BbIMUCKA W3 HEro CrnvM4aeTcs C
NOONIMHHUKOM [OOKYMEeHTa. TeKCT KonmuuM [OSMKeH [OCNOBHO COOTBETCTBOBATb
NOANUHHUKY.

[lomkHOoCTHOEe nuuo AAMUHWUCTPAUMKW NpU CBUOETENbCTBOBAHWM BEPHOCTU
KOMWA [JOKYMEHTOB W BbINMWCOK W3 [OOKYMEHTOB YCTAHABMMBAET JIMYHOCTb
rpaxgaHuHa, npefcTaBMBLUErO AOKYMEHTHI, MPM 3TOM fMYHAA siBKa Bnagenbua
NOKyMeHTOB He TpebyeTcs.

BepHocTb konum c konmuuM [OKYMEHTa CBUAETENbCTBYETCH AOMKHOCTHLIM
nmuom AZMUHUCTPaLWK NPUY YCNOBUK, €CINY BEPHOCTbL KOMUK 3acBUAETENLCTBOBAHA B



HOTapuanbHOM MOPSAAKE WAW KONUS AOKyMeHTa BblgaHa topuaunyeckum nuuom, oT
KOTOPOro UCXOAMUT NOAJSIMHHBIA AOKYMEHT. B nocnegHem criyvae Konus AOKYMeHTa
[OMkKHa OblTb M3roToBrneHa Ha 6naHke AaHHOro KpUAUYECKOro nuua, ckpenneHa
OTTUCKOM €ro mneyaTtu, a Takke UMETb OTMETKYy O TOM, YTO MNOASUHHbLIA OOKYMEHT
HaxoAUTCS Y OpUMANYECKOro nuua.

[lOKyMeHTbI, NPeLCTaBMNeHHbIEe ANA CBUAETENbCTBOBAHNUA BEPHOCTU KONWUIA UMK
BbINMUCOK U3 HUX, OObEM KOTOPbIX MPEBbLILLIAET OOAUH NUCT, AOMKHbI ObiTh NPOLLNTI,
NPOHYMEpPOBaHbl 1 CKPEMNSEHbl OTTUCKOM NeYaTn opraHusauum, oT KOTOPOW UCXoaAaT
OOKYMEHTBI.

BepHoCTb BbINUCKM MOXET ObITb 3acBuAeTenbCTBOBaHA TONbKO TOrAa, Koraa B
AOKYMEHTE, U3 KOTOPOro AenaeTcs BbINWCKa, COAEepXaTCA peLUeHUs HECKOMNbKUX
OTOENbHbIX, HE CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka gomkHa
BOCMPOU3BOANTL NOJSHbIA TEKCT YaCcTU AOKYMEHTa Mno onpeaeneHHoMy Bomnpocy.

CBuOeTensCTBYs BEPHOCTb KOMWIA [OKYMEHTOB W  BbIMUCOK U3  HUX,
OOMKHOCTHOE nuuo AOMUHUCTPaAUMW He NOoATBEPXAAeT 3aKOHHOCTb COAepXKaHus
AOKYMEHTa, COOTBETCTBUE U3ITOXEHHbIX B HEM (haKTOB AENCTBUTENBbHOCTU, NMUYHOCTb,
[eecrnocobHOCTb U MOMHOMOYMA MnognucaBLUMX €ro  Nnuuy, MpaBoCnocobHOCTb
FOPUANYECKOro NLa, OT KOTOPOro UCXOAUT OOKYMEHT.

3.5.2. YpocTtoBepeHue JOBEPEHHOCTH.

OcyuecTtenseTcs B TedeHne 25 MUH, C MOMEHTa OKOHYaHUA yO0CTOBEpPEeHUs
NNYHOCTN 3asiBUTENS, HO He nosgHee 40 MUHYT ¢ MOMeHTa obpalleHns 3aaBuTens.

Bpema oxupaHus 3asBuTens A0S MOMAyYEeHUs MyHUUMNAnNbHOW ycrnyru He
OOIMKHO npesbiwaTth 15 MUHYT.

YpocTtoBepeHne OBEPEHHOCTU COBEpLUAETCA Npy NpeabaBreHnn JOKYMeHTa,
YAOCTOBEPSALWEro fMYHOCTb W ynnaTe rocydapcTBEHHOM nownuHel. Onnata
HOTapuanbHOro OEeWCTBMA MPOU3BOAUTCA B Nopsigke, yCTaHOBNEHHOM cT. 333-24
HanoroBoro kogekca Poccunckon degepauum.

Mpn coBepLUEHUN YOOCTOBEPEHUS OOBEPEHHOCTM MPEeAOCTaBMATCA NbroThl
No ynnate rocnownuHbl Ana U3NYecKknx U pUaNYecKnx nuy, YCTaHOBIEHHbIE
nognyHktamm 11, 12 crtatem 333-35, cratbenr 333-38 HanoroBoro kopgekca
Poccuiickon ®egepauun.

Mpn  yoocToBepeHWM  LOBEPEHHOCTEN  BbICHAETCA  AeecrnocobHOCTb
dusnyecknx nuu, y4acTBylOLUMX B COBEPLUEHUN HOTapuarnbHoro gencteus. B cnyvae
yOOCTOBEPEHUA [OBEPEHHOCTU OT MMEHU KPULMYECKOro nuua MpoBEpSTCs ero
NpaBOCNOCOBHOCTb, a Takke NOSIHOMOYUS ero nNpeacTaBuTens.

[Mpn BbIACHEHWM [EecnoCOOHOCTU  rpaXpaHuMHa  OOSDKHOCTHOE  Nuuo
AAMUHUCTPAUMN OOSIKHO UCXOOUTb U3 TOrO, YTO:

B COOTBETCTBUM CcO cTaTben 21 [paxgaHckoro kopekca Poccuitckon
depnepaumn  OeecnocobHOCTb rpaXgaHMHa BO3HMKAET B MNOMHOM 0O0beme ¢
HaCTyNNeHNEM COBEPLUEHHONETUS, TO €CTb MO AOCTWKEHUM BOCEMHaALUATUNETHErO
BO3pacTa;

B Cryyae, Korga 3akOHOM [onyckaeTcs BCTynneHue B Opak A0 OOCTUXEHUs
BOCEMHagUaTK NeT, rpaxaaHuH, He OOCTUrUMA BOCEMHaALUATUNETHEro BO3pacTa,
npuobpeTaeT 4eecnocobHOCTL B NOSTHOM 06bEME CO BPpEMEHU BCTYNMEHUA B Bpak.

B noarteepxgeHue nOMHOMOYMIA NpeacTaBUTENsa  LpUaANYEcKoro nuua,
UMerLLero npaeso AelcTBOBaTb Oe3 [OBEPEeHHOCTU OT MMEHU HPUAMYECKOro nuua,
AOMKHOCTHOMY Nuy AAMUHUCTPAaUMK AOMKHbI OblTb NPeACTaBeHbI:

- yypeauTernbHble 4OKYMEHTbI OpUaMYeckoro nuua;

- [LOKYMEHTbl, noaTeepxgawwue usdpaHue (HasHayeHune) npeacraBuTens
IOPUONYECKOrO IuLA, COCTaBfIEHHbIE B COOTBETCTBUMM C MOPsSiAKOM M3bpanHus
(HasHayeHus), yCTaHOBMNEHHbBIM YCTAaBOM HOpUANYECKOro nuua (Hanpumep, NpoTOKon



obuiero cobpaHusi, NpoTOKON 3acefaHusi npaeneHuss o6 nsbpaHun (HasHaveHun),
npuKas 0 HasHa4YeHUn AUPEKTOPOM (reHepanbHbIM AUPEKTOPOM).

B noaTtBepxgeHume NOMHOMOYMIA nNpeAacTaBuTens lopuandeckoro nuua,
OENCTBYIOLLEro MO [OBEPEHHOCTU OPUAMYECKOro nuua, AOMKHOCTHOMY nuuy
AOMUHUCTPaAUMK LOMKHbI OblTb NpeAcTaBneHbl:

- yuYpeanTenbHble LOKYMEHTbl OPUANYECKOro nuua;

- [OBEPEHHOCTb OT MWMEHW PUANYECKOro nuua 3a MNoAMUCbI  ero
PYKOBOAMTENS WNU WHOTO nuua, YMNOMHOMOYEHHOro Ha 3TO Yy4peauTesnbHbIMU
[AOKYMEHTaMMU, C MPUIIOXKEHNEM OTTUCKA NevaT 3TON opraHusaumnm.

B OTHOweHun cusnyeckux nuy B TEKCTe HOTapuanbHO YAOCTOBEPAEMOro
AOKyYMEHTa ykasblBaloTca haMmunus, UMsi, OTYECTBO (nocrnefHee - Mpu Hanuyuu),
Jata N MEeCTO POXOEHMWS, TPaXOaHCTBO, MOM, HauMMEHOBaHWE W PEKBU3UTHI
OOKYMEHTA, YAOCTOBEPSAIOLLEro JIMYHOCTb, afpec MecTa XUTenbCTBAa.

B oTHOLEHUN ropuanyeckoro nuua B TEKCTe HOoTapuarnbHO yAOCTOBEPAEMOro
[OKYMEHTA YKasblBAOTCA MOMHOE HAWMEHOBaHWE, WAEHTUPUKALMOHHBIN HOMeEp
HanoronnaTesnbLynKka, OCHOBHOW FOCYAApPCTBEHHbIN perncTpauuoHHbIi HoOMep, AaTa
rocyAapCTBEHHOW perncTpauun, HanMeHoBaHWE oOpraHa, OCYLUECTBMBLUErO TaKyto
perncTpaumio, Kog MpUYMHbI NMOCTAHOBKM Ha y4veT, agpec (MeCcTo HaxoXOeHWs)
MOCTOSHHO [AEWCTBYIOLIEr0 WCMNOMHUTENBHOrO opraHa (B criydae OTCYTCTBUSA
NOCTOAHHO AEWCTBYIOLIEr0 WCMOMHUTENBbHOrO OpraHa - WHOro opraHa wunu nuua,
NUMeLLMX NpaBo AEeCTBOBATL OT UMEHU KOpUaNYECcKoro nuua 6e3 JoBepeHHOCTN).

[oBepeHHOCTbIO NPU3HaAETCA NUCbMEHHOE YMONHOMO4YME, BbijaBaeMoe OAHUM
AULUOM ApyroMmy nvuy unu gpyrum nuuam Ans npeacraBuTenbCcTBa nepes TpeTbumMu
nigamu.

[loBepeHHOCTb AOMKHA coaepXaTb:

1) HaumeHoBaHwue - "[JoBepeHHOCTb";

2) yKkasaHue Ha MecTO ee coBeplueHus (ropoa (ceno, nocenok, pamoH), Kpawn,
obnacTtb, pecnybnuka, aBTOHOMHass 06nacTb, aBTOHOMHbIA OKPYr MOMHOCTLID). B
crny4yae yaOCTOBEPEHUS OOBEPEHHOCTN BHE MOMELLEHUS MECTHOW aAMUHUCTpaLuu
UNKN NoceneHuns - agpec ya4oCTOBEPEHUS;

3) paty ee coBeplueHus. Yucrno, mecsaly u rog coBeplUeHUs OOBEPEHHOCTU
yKasblBaloTCA nponucbto. [oBepeHHOCTb, B KOTOpPOM He yKasaHa paTta ee
COBEpLUEHNS, HUYTOXHA. Ecnu B [OBEpPEHHOCTN HE yKasaH CPpOK ee OeUCTBUSA, OHa
COXpaHseT cuny B Te4YeHuMe roja Cco [f[HA ee coBepleHus. [loBepeHHOCTb,
npefHasHa4yeHHas [AOns COBEepLUeHUs AEWCTBUMIA 3a rpaHuUen u He copepxalias
yKasaHne o Cpoke ee OeWCTBUA, COXPaHAET cuny 4O €e OTMEHbl NULUOM, BblAaBLUUM
[OBEPEHHOCTD;

4) cBefieHMs 0 NpeacTaBsSEMOM U NpeacTaBUTENE;

5) nonHomouns, nepegaBaemMble NPeacTaBUTENID;

6) noanucb npeacraensemoro. [loBepeHHOCTb OT UMEHW IOpUANYECKOro nuua
NoANUCbLIBAETCH €ro pyKoBOAUTENEM WS MHbIM NINLOM, YNOMHOMOYEHHbIM Ha 3TO B
COOTBETCTBUMN C 3aKOHOM U y4peauTenbHbiIMUA 4OKYMEHTAMM.

B Tekcte noBepeHHOCTM OT UMEHUN (PU3UYECKOro Nuua AOMMKHbI ObITh yKa3aHbl
MEecTo W jgata ee cocTaBneHus (nognucaHus), damunus, uUmsi, OTY4ecTBO (npwu
Hanuuuwn), fata U MEeCcTo POXAEHUS, rPaXAaHCTBO, MOM, agpec MecTa >XUTenbCTea
unn mecta npebbiBaHUsA nuua, BblAaBLUEro OOBEPEHHOCTb, a TaKkKe nuua, Ha ums
KOTOPOro oHa BblgaHa.

B Tekcte [OOBEPEHHOCTM OT MMEHU HPUANYECKOrO nuua [OSKHbI ObiTb
yKasaHbl: MECTO U fjlaTa ee cOoCTaBreHus (noanucaHnsl), HaumeHoBaHue, (pupMmeHHoe
HanmeHoBaHne roOpUaNYECKOro niua, NOEeHTUPUKALNOHHBI Homep
HanoronnaTenbLUMKa, OCHOBHON roCy4apCTBEHHbIA PErncTpauMoHHbIN HOMEp, AaTa
rocyfapCTBEHHOM perucTpauun, HamMeHoBaHWe OpraHa, OCYLUECTBUBLUEro TaKyro



perucTpauuio, Kog MnpUYMHbI NOCTAHOBKM Ha Yy4yeT, agpec B npegenax Mecra
HaXOXAEHUS OPMANYECKOro nuua, ykasaHHbIi B EAMHOM rocyaapcTBEHHOM peecTpe
topugudeckux nuu, damunusi, UMms, OT4ecTBO (NpW Hamuyuu), fata u MecTo
POXOEHUS, FpaXkaaHCTBO, MOJl, aApec MecTa XWTenbCTBa uUnuM mecTta npebbliBaHMA
nvua (nuy, eNCTBYOLLMX COBMECTHO UMK pasiesibHO), YNONMHOMOYEHHbIX BbICTynaTb
OT MMEHU KPUANYECKOro NnLA, a Takke nuua, Ha MMA KOTOPOro OHa BblgaHa.

B oTHoweHun cusnyeckoro nuua B 4OBEPEHHOCTU PEKOMEHAYETCH YKa3blBaTb
WHble CBEeAEHUs, VHAMBUAYaNU3NpyroLue fUYHOCTb, B YaCTHOCTU, AaTy U MEeCTOo
POXAEHUNA; faHHble JOKYMEHTa, YAOCTOBEPSIOLEro NMM4YHOCTb.

[1OBEPEHHOCTb TaKKe MOXET cofep)aTb CPOK, Ha KOTOPbIA OHAa BblAaHa U
yKkasaHue Ha npaBo WNM 3anpeT nepenosBepusi, BO3MOXHOCTb UMW  3anpeT
nocnegymLlero nepeaoBepus.

M3noxeHne nonHoMouYui B LOBEPEHHOCTUM HE OOMMKHO Bbi3blBaTb pasnunyHoe
NoHMMaHMe.

He ponyckaetca yaocToBepeHWe LOBEPEeHHOCTEN Ha COoBeplUueHue OEWCTBUM,
KOTOpble B CUMy 3aKkoHa MOryT OblTb COBEpLUEHbl TOMbKO nMYHO. Hanpumep,
COBepLUEHME 3aBeLlaHus Yepes NnpeacTaBuTens He 4oMnyCcKaeTcs.

MonHoMo4ns, N3NOXEHHbIE B AOBEPEHHOCTU, HE MOTYT BbIXOAUTbL 3a npeaensl
NpaBoOCMNOCOBHOCTU  NpeACcTaBnsemMoro, npPeaycMOTPEHHOW  3aKOHOLATENbCTBOM
Poccuiickon ®epepauumu.

[omkHOCTHbIE Nua AOMUHUCTPaUMK Bnpase YAOCTOBEPATb AOBEPEHHOCTN OT
UMEHN OAHOrO NI HECKOMNbKUX ML, HA UMSI O4HOMO UM HECKOMbKUX NNLL.

[JoBepeHHOCTb MOXeT ObiTb BblaHA HECKONbKMMWU nuuamMy COBMECTHO W
MOXeT ObITb yAOCTOBEpeHa TONMbKO B TOM Crflyvae, ecnu  OencTsus,
npeaycMoTpeHHble 0OBEPEHHOCTbIO, KacalTCA OLHOPOAHbIX MHTEPECOB BCEX N,
BblAaKOLWMX OOBEPEHHOCTb (Hanpumep, OOBEPEHHOCTb Ha BeAeHWe OAOHOro gena B
cyne).

B cnyyae Bblgaun OOBEPEHHOCTUM HECKONbKUM MPEACTaBUTENAM KaXabld 13
HUX obnagaeT NONTHOMOYNSAMU, YKas3aHHbIMUA B JOBEPEHHOCTU, ecnv B JOBEPEHHOCTH
He NpefyCMOTPEHO, YTO NpeacTaBuTENN OCYLLECTBISIOT UX COBMECTHO.

[loBEpEHHOCTM  OT  MMEHMU HEeCOBEpPLUEHHOMNETHUX, HE  AOCTUrLNX
YyeTblpHagLUaTh NeT, a TaKkke OT UMEHW rpaxadaH, NPpU3HaHHbIX B cyaebHOM nopsiake
HeJeecrnocobHbIMKM, MOryT CcoOBepliaTb TOMbKO WX poauTenu (YCbIHOBUTENW),
onekyHbl. B pfgoBepeHHOCTAX, BblgaBaeMbiXx poauTensaMu  (YCbIHOBUTEMAMM),
OneKyHamu OT MMEHW HECOBEPLLUEHHOMNETHUX, He OOCTUTLLIMX YeTblpHaguaTu neT, n
HeAeecnocobHbIX rpaxaaH, He MOryT COAep)XaTbCA MOMHOMOYMA APYruX vl Mo
COBEpLUEHNIO COENMNOK.

[loBEpEHHOCTN OT MMEHN HECOBEPLLEHHONETHUX B BO3paCTe OT YeThipHaALUaTy
A0 BOCEMHagUaTu NeT yaoCTOBEPSAKTCA NPU HANU4YMm NMCbMEHHOrO Cornacus Kak Ha
BblAa4y OOBEPEHHOCTU, TaK U Ha COoBepLUeHUE NPefyCMOTPEHHbLIX B HEW COENOK UX
3aKOHHbIX NpeacTaBUTenen - poauTenei, yCbiIHOBUTENEN NN nonedYnTenen.

bes cornacusa 3akoHHbIX NpefcTaBUTENE HA COBEPLUEHNE CAENKA MOTYT BbITh
yAOCTOBEPEHbI JOBEPEHHOCTMU:

Ha pacnopsxeHne 3apaboTkoM, CTUNEHANEN U UHBIMU J0XO4aMW;

Ha OCyLIeCcTBNeHne npas aBTOpa MPOU3BEAEHUS Hayku, nuTepaTypbl unu
UCKycCTBa, W30DpPETEeHUss UNM MHOrO OXPaHSEMOro 3aKOHOM pe3yrnbTaTa CBOei
WHTENNeKTyanbHon AeaTenbHOCTH;

Ha pacnopsXeHue Bknagamu B KPeAUTHbIX OpraHu3aumsx;

Ha coBepLUeHne Menkux BbITOBLIX CAEMOK, a TakkKe CAENOK, HanpaBeHHbIX Ha
6e3Bo3mesHoe nonyyeHne BbIroabl, He TPebyLWMX HOTapuanbHOro yaA0CTOBEPEHUs
nmbo rocyaapCTBEHHOI perncTpauum.



[loBepeHHOCTb, BblgaBaeMas B NOpsAke nepefoBepus,  MOANEXuUT
yAOCTOBEPEHUIO MO NpeacTaBneHnn OCHOBHON JOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npaeo nepegosepusi, nubo no npeactaBneHUn [okasaTenbCTB  TOro, YTO
npeacTtaBuTenb MO  OCHOBHOW  [OBEPEHHOCTU BbIHYXOEH K 3TOMY CWUMOK
o6CTOATENLCTB ANS1 OXpaHbl WUHTEPECOB BblAaBLUEro AOBEpPeHHOCTb (Hanpumep,
Tshkenass OonesHb npepcraBuTens, CTuxunHoe 6encTtBue, B CBA3SW C YeM
npeacTaBUTENb HE MOXET BbIMOMHUTL MOPYYEHNE) U OOBEPEHHOCTb HE 3anpeLyaet
nepeposepue. [JoBepeHHOCTb B MOpSAKe nepefosBepus He AoSmkHa coaepXXaTb B
cebe Gonblue npas, 4eM NpefoCcTaBreHO NO OCHOBHOWN LOBEPEHHOCTH.

Ecnn nHoe He ykaszaHO B [OBEPEHHOCTW WNU He YCTaHOBIEHO 3aKOHOM,
npeactaBuTeNb, NepeaaBLUnii MOSIHOMOYNS APYroMy NuLy B Nopsiake nepenosepus,
He yTpaynBaeT COOTBETCTBYHOLUNX NOSTHOMOYNIA.

CpoK oencteusa JOBEPEHHOCTU, Bbl4aHHON B NOpsiAKe NepefoBepus, He MOXeT
npeBbILaTh CpoKa AENCTBUSA LOBEPEHHOCTU, HA OCHOBAHUN KOTOPOW OHa BblAaHa.

B poBepeHHOCTH, yaoCTOBEpPSAEMON B Nopsake nepenoBepusi, AOMKHbI ObiTb
yKasaHbl peKBU3NTbl JOBEPEHHOCTU, HA OCHOBaHUW KOTOPOWM OHa BblgaHa.

lMepepaya nonHOMOYMIA NULOM, MOMYYMBLUMM 3TU MOMHOMOYUS B pesynbraTte
nepenosepus, Apyromy nuuy (nocnegywoouiee nepefosepue) He OonyckaeTcs, ecnu
NHOE He NpPedyCMOTPEHO B NEpBOHAYanbHOW OOBEPEHHOCTU UNU HE YCTAHOBIEHO
3aKOHOM.

[loBepeHHOCTb MOXET OblTb OTMEHEHA NULIOM, BblAaBLUMM €€, UNN OAHUM U3
nuy, BblOaBLUMX [OOBEPEHHOCTb COBMECTHO, MPU 3TOM OTMEHA [OBEPEHHOCTU
coBepLuaeTca B TOW xe ¢opme, B KOTOpoN Obina BblgaHa LOBEPEHHOCTb, NUbo B
HOoTapuanbHoW hopme.

JInuo, KoTopoMy Bbif@aHa AOBEPEHHOCTb, BO BCAKOE BPEMS MOXET OTKa3aTbCs
OT MONTHOMOYUIA, a N0, BblAaBLUee JOBEPEHHOCTb, MOXET OTMEHUTb LOBEPEHHOCTb
Unun nepepgoBepue, 3a WUCKMIKYEHUMEM Criyyasi, €cnu [AOBEpPEeHHOCTb SBnseTcs
6e3oT3biBHON. Be30T3biBHAs [LOBEPEHHOCTb MOXET ObiTb BblgaHa TONbKO MpU
OAHOBPEMEHHOM HanuMyuu [f[BYX YCMNOBWUA: [OOBEPEHHOCTb BblAaeTCcsa B LEensx
ucrnonHeHna wunu obecnevyeHns WCMNONMHeHns obsA3aTenbcTBa NPeacTaBnsSEMOro
nepen npeacraBuTenemM unu nuuaMmn, OT UWMEHUM WM B UHTEpecax KOTOpbIX
AEWCTBYET npeacTaBuTENb UM [OOBEPEHHOCTb BbIAAETCA B Cryyasix, €ecnvM Takoe
06A3aTenbLCTBO CBA3AHO C OCYLLUECTBNEHUEM NPeanpYHUMATENBCKON AEATENBHOCTY.

B AOMUHUCTpauun OommkHa BECTUCb PEECTPOBAsi KHUMA yyeTa HoTapuarnbHbIX
OENCTBUA, B T. Y. [OBEPEHHOCTEN, YAOCTOBEPEHHbIX [OMMKHOCTHLIMU FMLaMK
AoMuHucTpauuu. :

PeectpoBas kHura yyeta pgomkHa ObiITb  NpPOLIHYpoOBaHa,  JIUCThI
NPOHyMepoBaHbl. 3anucb O KONMMYECTBE NMCTOB AOMKHA ObiTb 3aBepeHa NoAnucChio
rnasbl AODMUHUCTPALMK C NPUINOXEHUEM OTTUCKa nevyaTn AOMUHUCTPaLMN.

Peructpauma HoTapvanbHOro [OeNCTBUMA B peecTpe  MNpou3BOAUTCS
AOIMKHOCTHLIM NULOM AOMUHUCTPALUM YepHUNaMK (LLAPUKOBOI PYYKOW) CUHEro unu
¢hvonetoBoro ueeTa M TONbKO MOCME TOro, Kak yAOCTOBEpPUTENbHAS HAAMUChH UMK
BbljaBaeMbld OOKYMEHT UM nognucaHbl. 3anuch KapaHaallom W MNOAYUCTKM B
peecTpe He [onyCKakTCs.

HoTapuanbHble [OENACTBAS COBEPLUAKOTCS B MNOMELUEHUM ALMUHUCTPaLMUW.
HotapuanbHbie geincteua MoryT ObiTb COBEpLUEHbI BHE NOMELLEeHUs AMUHUCTPaLUK
B WUCKITOYUTENBHbLIX Cry4yasx - ecnv rpaxapaHe, Ana KOTOpPbIX OHU COBEpLUAKTCs, B
CBSI3U C TsHKenoi 60ne3Hbio, MHBaNMAHOCTLIO UM MO OPYrOW YBAXKUTENBHOW NPUYMHE
He MOryT ABUTbCA B nomelieHve AgMuHuctpaumm. Ecnu HoTapmanbHble geicTBus
COoBepLUaTCA BHE NOMELEHUA AOMUHUCTPaLMK, TO B YAOCTOBEPUTENBHOW Hagnucu
Ha [OKYMEHTe W B peecTpe Ana peructpauum HoTapuanbHbiX LENCTBUN
3anncbiBaeTCcsA MeCTO COBEpLUEHUS HOTapuaneHOro 4ENCTBUSA C YKkazaHMEM ajpeca.



3.5.3. CBuagetenbcTBOBAHUE NOASIMHHOCTM NOAMUCK HA LOKYMEHTaX.

AOMUHUCTpaTUBHaA npouedypa nNo CBUAETENbCTBOBAHUIO  MOANIMHHOCTU
noanncu Ha [OKYMEHTax OCYyLUeCcTBNseTca B TeyeHne 25 MUHYT, C MOMEHTa
OKOHYaHWA YOOCTOBEPEHUS NUYHOCTU 3asiBUTENsi, HO He nosgHee 40 MUHYT C
MOMeHTa obpalleHunsa 3aaBuUTens.

[omKHOCTHOE NUUo AOMUHUCTpaUUN CBUAETENLCTBYET MNOAMMHHOCTL NOANUCH
Ha OOKYMEHTE, coAep)aHWe KOTOPOro He NpOTMBOPEYUT 3aKoHoAATEeNlbHbIM akTam
Poccuiickon ®depgepauuun (Hanpumep, Ha 3asBlEHUM B HOTapuarnbHYlO KOHTOPY,
CBA3aHHOM C OCOpMSIeHUEeM HacneACTBEHHbIX MpaB, 3asBfeHWW, CBA3AHHOM C
NpaBoM COOCTBEHHOCTM Ha MMyLLUECTBO (06 OTkase OT MpeuMyLiecTBEHHOro npasa
MOKYMKW W Ap.), 3asiBNEHWW, CBA3AHHOM C CEMEWHbIMU NpPaBOOTHOLUEHUSAMU (O
cornacum Ha pactopxxeHue 6paka, 06 yCbIHOBNEHUU, O HA3HAYEHUM ONEKyHa U Ap.).

He ponyckaeTcs cBuaeTensCTBOBaHWE NOASIMHHOCTM NOAMNUCU HA JOKYMEHTaXx,
npeactaensaowmx cobo cogepxaHwe CcCOenku, 3a  MWCKMYEHMEM  Cry4vaes,
npeaycMOTPEHHbIX 3aKOHOM (4acTb BTopas ctatbn 80 OcHoB).

[OMmMKHOCTHOE nNUUO opraHa MEeCTHOro camoynpasfieHus, CBUAETENbCTBYyS
NOANIMHHOCTb MOAMWUCKU, HE YyAoCToBepsieT (PaKTOB, UINOXEHHbIX B LOKYMEHTE, a
nVWb nogTBEPXAAET, YTO NoANMNCh caenaHa onpeaeneHHbIM NnLoM.

[omkHocTHoe nuuo AgMUHUCTPaUMN, CBUAETENLCTBYS NOASIMHHOCTE NOAMUCK
nuua Ha 6aHKOBCKOW KapTodke, [OOIMKHO pykoBoAcTBoBaTbCcA  WHCTpykuuen
LleHTpanbHoro ©aHka Poccuiickon Pepepaumm ot 30.05.2014 r. Ne 153-U "O6
OTKPbITUM W 3akpbiTUM OaHKOBCKMX CYETOB, CYETOB MO BkNagamMm (genosutam),
Aeno3uTHbIX c4yeToB" (3apeructpupoBaHa MwuHioctom Poccun  19.06.2014,
permctpaumoHHbin Ne 32813).

Ecnn 3a cBuageTenbCTBOBAaHMEM MNOASNIMHHOCTM MOANUCU HA [AOKYMEHTEe
obpartunca rpaxpaHwH, KOTOPbIA B CuNy (U3NYECKUX HEOOCTATKOB, TAXENON
BonesHn unu HerpamoTHOCTU HE MOXET COOCTBEHHOPYYHO NOANUCaTb [AOKYMEHT,
AOKYMEHT Mo ero npocbbe moxeT ObiTb noanucaH ApyrMM rpakgaHUHOM Mo
npasunam, npeaycMoTpeHHbIM NyHKTOM 13 UHCTpyKLmK.

B cnyyae nognucaHus pokymeHTa npeacTtaButenemM husMyYeckoro unu
topuan4eckoro nuua, B TOM Yucne AeWCTBYIOLWMM B CUIY 3aKOHa, NPOBEPSIOTCS ero
MOMHOMOYMS, O YeM AenaeTcs OTMEeTKa.

3.5.4. YpocTtoBepeHMe CBEAEHWIA O nuuax B crydasx, npenycMOTPEHHbIX
3akoHopaTtenbcTBOM Poccuiickon ®egepauuu.

AOMUHMCTPaATMBHaA npouedypa Mo  CBUAETENbCTBOBAHMIO  MOAMMHHOCTY
MOANUCM Ha [OKYMEHTax OCYLUECTBMSETCA B TeyeHne 25 MUHYT, C MOMEHTa
OKOHYaHUA YAOCTOBEPEHUSA NUYHOCTU 3asBUTENsi, HO He nosgHee 40 MUHYT C
MOMeHTa obpalleHuns 3asaBuTens.

depepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM, dheeparnbHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccuiickori Pepepaumm MoXeT ObiTb MNPEAyCMOTPEHO, YTO npu
npoBeAeHUn BbIOOPOB B OpraH rocygapCTBEHHON Bnactu cybbekta Poccuiickoit
depnepauun, nNpy BbIABWKEHUN MHULMATUBLI NpoBedeHus pedepeHayma cybGbekTa
Poccuiickon ®epepauun kaHgugat, usbupartenbHoe obbeavHeHue, MHULMAaTUBHASA
rpynna no nposedeHuio pedepeHayma obsa3aHbl COCTaBUTbL UM NPEACTaBUTL B
KOMMCCUIO CMUCOK NunL, ocyLlecTensasLumMx cbop nognvcei nsbupartenen, y4acTHUKOB
pedepeHayma, HoTapuanbHO yAOCTOBEPUTL CBEAEHMS O NuULax, OCYLLECTBSBLUMX
cbop nognucen, n NoanNUCK STUX NUL, a TaKkKe NPEAcTaBUTb B KOMUCCUIO CMMUCOK
YKasaHHbIX NnnL B MallMHOYMTaeMoM BuAe No ¢hopme, yCTaHOBIEHHOW KOMMUCCUEN,
opraHusytoLen Bolbopbl, pedepeHaym (NyHKT 16 ctaTbu 37 depepanbHOro 3akoHa
oT 12.06.2002 r. Ne 67-®3 "O6 OCHOBHbIX rapaHTUAX U3bupaTenbHbIX NpaB 1 npasa
Ha yJacTue B pedepeHayme rpaxaaH Poccuitckoit degepavmn') .



3.5.5. lNpuHATME [OMKHOCTHLIM NUUOM AMUHUCTpPaUMU Mep MO OxpaHe
HacneaCcTBEHHOrO UMyLLecTBa MyTeM MNPOM3BOACTBA OMNUCUM HaCnNeACTBEHHOro
nmMyLlecTBa.

JomkHocTHOE NuUo AOMUHUCTPaUMK NO COOBLLEHUIO rpaXaaH, opuanyecKknx
ny nnbo No cBOEW MHMUMaTMBE MPUHMMAaeT Mepbl MO OXpaHe HacnencTBEeHHOro
nMmyLiecTsa, korga 97O HeobxoouMMO B WMHTepecax HacnegHuKoB, OTKas oT
nonyyaTtenen, KpeguTopoB UK rocygapcrea.

B cnyyae HeobxoanMMOCTM My No NOPYYEHUIO HOTapuyca Nno MEeCTy OTKPbITUS
HacneacTea (ganee - nopyYeHuMe HoTapuyca) OOSMKHOCTHOE nuuo AZMUHMCTpauun
NpUHMMaeT Mepbl MO OXpaHe HacneAcTBEHHOro UMmyLlecTsa nyTeEM MPOM3BOACTBA
OMUCK HacneaCTBEHHOro MMyLlecTsa.

[dormkHocTHOEe  nuuo  AAMUHMCTPaUMKM, TNPUHAB  Mepbl N0 OXpaHe
HacneacTBEHHOro UMyLLecTBa, coobLiaeT HoTapuycy O MPUHATUM YKasaHHbIX Mep
nyTemMm HanpasBneHusa akra onucyn HacneacTBEHHOro MMyLLEeCTBa.

MNMopyyeHne HoTapuyca sBnseTca obas3aTenbHblM  ANS  UCNOMHEHUS
AOIMKHOCTHBIM NULOM ALMUHUCTpaLUK.

Mpyn Hannuum y [OMKHOCTHOrO nuua AOMUHUCTpaAUMM CBEAEHUA O
BO30Y)XAEeHUN B OTHOLLUEHMM HacnegopaTtens npousBoACTBa Mo Aeny o HaHKpoTcTBe
ONUCb HacneacTBEHHOro UMyLLECTBa UM HE NPOU3BOLMUTCA.

[omkHocTHoe nuuo AAMUHUCTPaUMM NO MECTYy OTKPbITUA HacneacTsa
npuHMUMaeT Mepbl MO OXpaHe HacrnefCTBEHHOro uMMywlectea U B Chnyvae
HeobxoAMMOCTU NO YNpaBfieHUO UM TaKKe MO 3asiBNEHU OOHOr0 UM HECKONbKUX
HacnegHWKOB, opraHa MEeCTHOro camoynpaBfieHUs, opraHa orneku 1 NoneYnTenbCTBa,
NCMONMHUTENA 3aBeLlaHns unu apyrux nuud, JeNCTBYIOWNX B UHTEpEecax CoXpaHeHus
HacrneacTBEHHOro MMyLLecTBa (fanee - 3asBneHune), koraa:

1) HacnegCTBEHHOE UMYLLECTBO, O NPUHATUM MEP MO OXpaHe KOTOPOro M no
ynpaBneHnto KOTOpPbIM NPOCUT 3asiBUTENb, HAXOAUTCH Ha TEPPUTOPUM NOCENEHUS UNN
MYHMLMNANbHOIO panoHa;

2) No MecTy OTKpbITUS HacneacTea - B HOTapuanbHOM OKpyre, B npegenax
KOTOpPOro pacrnosioXXeHO MOCENEHNe WUNN MeXCEeneHHas TeppuTopus, OTCYTCTBYeT
rocyfapctBeHHaa HoTapuarnbHas KOHTOpa WM HOTapuyc, 3aHUMarLMNCA YacTHOW
NPaKTUKOW;

3) B 3asBneHun npuBeneHbl akTbl (MPUYKHbLI), CBUOETENLCTBYIOLME O TOM,
4YTO HEMNPUHATUE HE3aMEeANUTENbHbLIX MEP NO OXpaHe HACNeACTBEHHOIO MYLLECTBA U
B cnyyae HeobXoAMMOCTU NO YNPaBMEHUD UM HapyLiaeT WU MOXET HapyLUTb
npaBa HacnegHUKoB, O0TKa3 OT nony4yaTtenen u 4pyrux 3anHTepPecoBaHHbIX NUL;

4) 3asBuTenb nNpeAcTaBun OOKYMEHT, noaTBepXaawwmii dakt cmepTu
Hacnepoaatens (00bSABNEHUs ero CyaoM yMepLuMM), MECTO OTKPbITUS HacneacTBa,
thakT npuHagnexHocTu HacnegodaTento UMYLLECTBA, O MPUHATAM MeEp MO OXpaHe
KOTOpOro 1 B cnyyae HeobXxoAnMMOCTU MO YNpaBneHUo KOTOPbIM NMPOCUT 3asiBUTENb, a
Takke:

HacneaHWK AOKYMEHTanbHO MOATBEPAUST Hanuyiue OTHOLUEHWW, SIBRSHOLMNXCS
OCHOBaHMEM [OnA HacnefoBaHUA MO  3aKOHy, WU MpaBO Ha HacnegoBaHue
UMyLLEeCTBa NOo 3aBELLaHWIO;

UCNONHUTENb 3aBeLUaHUA [OOKYMEHTanbHO MNOATBEPAWUN, 4YTO OH SABNSAETCH
NUCnonHUTEnNeMm 3aBeLyaHus;

Apyroe nuuo, OenCTBYOLEe B MHTEpecax COXpPaHEeHWs HacneacTBEHHOro
UMyLlecTBa, [OKYMEHTanbHO MNOATBEPAUSIO Hanuyne npaBoMOYMs OEWNCTBOBATb B
WHTEpecax COXpaHeHUss HacneACTBEHHOro MMyLLEeCTBa.

®aKkT cmepTu HacnegopaTens NoATBEPXKOAAETCA CBUAETENbCTBOM O CMEPTU
Hacrnegogatens, BblaHHbIM OpraHoM rOoCyAapCTBEHHOW perucTpauum akToB
rpaXKAaHCKOro COCTOSIHUS.



MecTo OTKpbITUS HacneacTBa MOXET noATBepXAaTbCA  OOKyMEeHTaMmu,
yOOCTOBEPSIOWMMM COOTBETCTBYIOLLYK peructpauuio Hacnepopgatens B opraHax
perncTpaumMoHHoro y4yeTa rpaxgaH Poccuiickon Pepepauum no mecty npebdbiBaHua u
no MecTy xutenbctBa B npepenax Poccuinckon ®Pepepaumn, a ecnum MecTto
XUTENbCTBA yMEPLLEro HEU3BECTHO - JOKYMEHTOM, B KOTOPOM COAEPXaTCHA CBeAeHUA
O MEeCTe HaxOXOEHUs HAcneACTBEHHOro wumyllectBa (Hanpumep, [OOKYMEHTOM,
Bbl4aHHbIM OpraHoM (opraHusauuen), OCyLWEeCTBAALIMM y4YeT WUNu perncrpauuio
UMyLLECTBA, MPaBOYCTaHABNUBAKOLIMM AOKYMEHTOM Ha WMYLLIECTBO, BbINMUCKON U3
EnuHoro rocygapCcTBeHHOro peectpa npaB Ha HeOBWXKUMOE UMYLLECTBO U CAENOK C
HUM). B crnyyae oTcyTCTBUS Y HACNeQHUKOB yKa3aHHbIX LOKYMEHTOB MECTO OTKPbITUA
HacrneacTea noATBepXOaeTcs pelleHnem cyaa ob yCcTaHOBMEHWW MecTa OTKPbITUA
HacneacTea.

MoaTBepXOeHnemM pOoOACTBEHHbIX W WHbIX OTHOLUEHWA HacnegHUKoB C
HacrnegogaTeneMm  MOryT  SABNATbCA:  OOKYMEHTbl,  BblAaHHble  OopraHamm
rocyfapCTBEHHOW pernucTpauumn akToB rPaKgaHCKOro COCTOSIHUSA, BCTYNuBLUME B
3aKOHHYIO cuny pelieHuss cyga ob yctaHoBneHun ¢akta poACTBEHHbIX WUAW UHbIX
OTHOLLEHWI.

HdormkHocTHOe NUUo ALMUHUCTPaLMK, NonyyumBLIee 3as8BfeHue, B TOT Xe AEHb
B MUCbMEHHOW popme usBellaetr o6 3TOM TeppuTopuanbHbidi opraH MuHiocTa
Poccuu no Kypckown obnactu.

B cnyyae, «korga HasHayeH wucnonHUMTENb 3aBewlaHuns (ctatba 1134
lpaxpgaHckoro  kogekca  Poccuiickon — depepauun),  OOMKHOCTHOE  NULO
AOMUHUCTPaUUN NPUHUMAaET Mepbl NO OXpaHe HacneACTBEHHOro MMyLLecTBa U B
crniyqyae HeobxogMMOCTWM MO YMNpaBnEHWKO MM MO COrMacoBaHUIO C WCMOMHUTENEM
3aBeLlaHus.

[omkHoCTHOe  nuuo  AAMWHUCTpPaUUKW, TMPUHSBLUEE Mepbl MO  OXpaHe
HacneAcTBEHHOro MMyLlecTsa M B criydae HeobxogumMoCTW Mo yrnpaBfeHUto UM no
nopyyYeHuto HoTapuyca, B MUCbMEHHOW popmMe u3BELlaeT HoTapuyca Mo MecCTy
OTKPbITUA HacneacTsa o NPUHATUM YKasaHHbIX Mep.

[JomkHocTHOoe nuuo  AAMUHUCTPaLMKM, MNPUHSABLLUEE Mepbl MO  OXpaHe
HacneacTBEHHOro MMyLlecTea M B criydae Heobxo4uMmoCTM MO yrnpaBneHUt UM B
COOTBETCTBUM C MYHKTOM 46 WHCTPYKUUM, B MNUCbMEHHOW dopme Wu3BewaeTt o
MPUHATUN YyKa3aHHbIX Mep COOTBETCTBYIOLLEro HOTapuyca Mo MEeCTy OTKPbITUS
HacneacTea, B KOMMNETEHUMIO KOTOPOro BXOOAMUT Bblgada CBUAETENbCTBA O NpaBe Ha
Hacnencteo. Ecnu y AomKHOCTHOro nuua AOMUHUCTPALMW OTCYTCTBYIOT CBEAEHUS O
HOTapuyce, B Ybl0 KOMMETEHUUIO BXOAWUT Bblhaya CBUOETENbLCTBA O MNpaBe Ha
HacneacTBo, TO WU3BELLUEHWE O TMPUHATUM Mep MO OXpaHe HacnefcTBEHHOro
UMyLlecTBa MU B criydae HeobxoAMMOCTM MO ynpaBneHW MM HanpaensieTcs B
TeppuTopuanbHbii opraH MuHtocta Poccum no Kypckoii obnactu.

B AaMUHUCTpaumMn BefeTcs KHUra yyeTa 3asiBNeHuii (MopyyYeHunin) o NpuHSaTAN
MEp MO OxpaHe HacneACcTBEHHOrO WMYLLECTBA, a TaKkKe KHura ydyeTta 3asiBNneHumn
(Mopy4YeHuUil) O NPUHATAM Mep MO YNPaBMEHUI0 HaCNeACTBEHHbIM VMYLLECTBOM, B
KOTOpbIX  AOIMKHOCTHBIM  NUUOM  AAMUWHMCTpAUMW B AEHb  MOCTYNNEHUN
PErmcTpupyoTcs NOpy4YeHUs HoTapuyca Unu 3asiBfieHus.

KHura ydveTta 3asBneHuid (MopyyvyeHwuid) O MPUHATMM MeEp MO OxXpaHe
HacneacTBEHHOIO UMYyLLIECTBA, KHUra y4eTa 3afaBneHuin (MopyyYeHnin) o NPUHATUN Mep
NO ynNpaBnEeHUI0 HacneacTBEHHbIM WMYLUECTBOM [OSMKHbI ObiTb NPOLUHYPOBAHbI,
NUCTbl NPOHYMEepoBaHbl. 3anncb O KOMUYECTBE JIUCTOB [OMKHA OblTb 3aBepeHa
noanucbro rnasbl ADMUHUCTPALMN U OTTUCKOM NeyvaTu.

[pyn NPUHATUM Mep NO OxpaHe HacneaCcTBEHHOro UMyLLECTBA OOMKHOCTHOE
nMuo  AOMUHUCTpauuW  OOMKHO COBEPLUMTb  criefdylolmne npeaBapuTenbHbie
AencTeus:



YCTQHOBUTb HanuuMe HacnefCcTBEHHOrO0 MMyLlecTBa, ero coctaB U
MECTOHax0oXAeHue;

N3BECTUTb HACNEOHWUKOB, CBEAEHWS O KOTOPbIX WMEKTCA B MOPYyYEeHUn
HOTapuyca WM B 3asABMEHUW, a TakkKe HacneaHWKoB, CBEAEHUAMMU O KOTOPbIX
pacnonaraet AgMuHUCTpauuMM, O JdaTe U MecTe MPUHATUA Mep Mo OxpaHe
HacneacTBa;

N3BECTUTb WCMOMNHUTENS 3aBeljaHus, CBeAEeHWA O KOTOPOM MMEKTCA B
NMOpy4YE€HUM HOTapuyca Unn B 3asiBNIeHUN, O AaTte U MecTe NPUHATUA Mep No oxpaHe
HacneacTea;

B COOTBETCTBYIOLUMX Cly4asX W3BECTUTb MNpeAcTaBUTeEnen opraHa onekn u
NOMeYNTENBLCTBA, OCYLUECTBASIOLWEro 3aluTy npaB W 3aKOHHbIX WHTEpPEecOoB
HEeCOBEPLUEHHOMNETHUX rPaXkaaH, a TakkKe WHbIX NUl, Hag4 KOTOPbIMW YCTaHOBMEHbI
oneka unu NoneYnTenbCTBO, O AAaTe U MeCTe NPUHATUS Mep No OXpaHe HacneacTea.

Mepbl no oxpaHe BXOASAWMX B COCTaB HacneacTsa OrpaHWYeHHOo
0BopoHOCNOCOBHbIX BeLen (OpyXusi, CUNbHOAENUCTBYIOLMX U AO00BUTLIX BELLECTB,
HapKOTUYECKUX W1 MCUXOTPOMHLIX  CpeacTs W APYrux, OrpaHN4YeHHOo
0BOpPOHOCNOCOOHbLIX  Bellen) OCyLecTBnsAwTcs ¢ cobniogeHnem  nopsaka,
yCTaHOBNEHHOro hefepanbHbiM 3aKOHOM Ans COOTBETCTBYIOLLEro nMmyLlectsa (MyHKT
2 ctatbn 1180 MpaxaaHckoro kogekca Poccuiickon ®epepauun).

Ecnn pomkHocTHOMY nuuy AOMUHUCTpPaUMKM CTaHET M3BECTHO, YTO B COCTaB
HacneacTea BXOOUT OpPYXue, OOMKHOCTHOE Nuo AAMUHUCTPaUMK He3aMeannuTenbHo
yBegomnser o0 aTom  defepanbHbii  OpraH  UCMOMHUTENbLHOW  BracTy,
YMOMHOMOYEHHbIN B chepe obopoTa OpyXKusi, U ero TeEppUTOpUanbHbIA Oprax.

Mepbl No oxpaHe BXOQSALUEro B COCTAB HaCMeLCTBa OPYXUSA OCYLLECTBMAIOT
denepanbHbil OpraH UCNOMHUTENBHON BNAcTW, YNONHOMOYEHHbIV B cdhepe obopoTa
OPYXUsi, UM ero TeEppUTOPUanbHbI OpraH, KOTOpble NOcne NoyyYeHns yBeaoMMNeHus
AOIMKHOCTHOrO nuua AOMUHUCTPaAUMM He3aMennUTENbHO U3bIMalT  yKasaHHOe
UMYLLECTBO ANs OTBETCTBEHHOro xpaHeHust (NyHKT 2 ctatbu 1180 [pakpaHckoro
koaekca Poccurickon ®enepaunn, ctates 20 PepepanbHoro 3akoHa oT 13.12.1996 r.
Ne 150-93 "O6 opyxun" (Cobpanue 3akoHopaTenbctBa Poccuiickoii ®epepauum,
1996, Ne 51, cT. 5681; 2016, Ne 28, cT. 4558).

[na  oxpaHbl  HacneacTBEHHOTO  UMyLLECTBA  OOSMKHOCTHOE  Nuuo
AOMUHUCTPaLMM NPOU3BOAUT ONMUCH 3TOrO UMYLLECTBA.

Onucek HacneacTBEHHOro WMMYyLLECTBa MPOM3BOAUTCA B MPUCYTCTBUU ABYX
cBuaeTenen, oTeevaowmx TpeboBaHUAM, ykasaHHbIM B nyHKTe 35 VIHCTpyKUmMK.

Mpu npousBoacTBE onucKM MMyLLECTBA MOryT MPUCYTCTBOBATb WCMONHUTEND
3aBelliaHnsa, HacnegHukM u B COOTBETCTBYIOLUMX CRyyasxX nNpeacTtaBuTENU opraHa
OMeKn 1 NoneYnTenbLCTBA.

B akTe onvcy aomkHbl 6biTh YKasaHbl:

HOMep, NoA KOTOPbIM aKT ONUCK 3aperncTpupoBaH B peecTpe;

AaTa NocTynfeHnsa NopyvyeHns HoTapuyca unm 3asBneHus;

AaTa Nnpou3BOACTBa ONUCH;

AOIMKHOCTb, haMunusa, UMSA, OTYECTBO (MPW HanNUyMM) OOMKHOCTHOrO nuua
MECTHOro camoynpasneHusi, NPOM3BOASALLErNO ONUCh;

damunum, wnmeHa, oTyecTBa (MPWM HanMUuuKW), MecTa XWUTENbCTBa fuu,
NPUCYTCTBYOLLMX NPU NPOU3BOACTBE OMNUCH;

damunusa, nms, oT4eCTBO (NPU HANMYMK) HacneaodaTens, gaTa ero CMepTu;

MECTO HaxXxOXAEHWUs OMUCLIBAEMOro UMYLLECTBA, OaHHble O TOoM, 6bino nu
onevyataHo MoMeLleHne A0 ABKW OOSMKHOCTHOrO nuua MECTHOro camMoynpaBneHus 1
KEM, He HapyLleHa nu nnomba nnu nevarsb;

noapobHasa xapakTepucTuka KaXaoro u3 nepevyncreHHbIX B HeM npeaMeTos.



Mo 3aseneHuto nuu, AomkHa ObiTb NO cornaweHuto Mexay HacnegHukamu
npovnsBefeHa OLeHKa HacnefcTBeHHoro umyllecTtsa. [lpy oTcyTCTBMM cornalleHus
OLEeHKa HacrneacTBEHHOro MMyLUeCcTBa WM TOW ero 4acTu, B OTHOLUEHMW KOTOPOW
cornalleHume He AOCTUTHYTO, NPOM3BOAUTCA HE3ABMCUMbIM OLIEHLLMKOM 3a CHET nuua,
notpeboBaBLUErO OLUEHKW HacrneACTBEHHOro MMyLlecTBa, C  nocrnegylLwmm
pacnpefeneHnem 3TUX pacxofoB Mexay HacnegHukamu  nponopuuoHanbHo
CTOMMOCTU NOJTYYEHHOrO KaXXablM U3 HUX HacneacTea.

Ha kaxgow cTpaHuue akta onucu noaBOAMTCA OOLWMI UTOr KonuyecTsa
npeaMeToB W, B Criyvyae OUEHKW, UX CTOMMOCTb B COOTBETCTBUW C LOCTUTHYTbIM
MeXay HacnegHukamu cornaweHnem ob oueHke HacneacTBEHHOro MMyLLecTsa unu B
COOTBETCTBUM C OLIEHKOMN, NPOU3BEAEHHOW HE3aBNUCUMbIM OLIEHLLIMKOM.

B akt onucu BknYaeTcs BCE MMYLWECTBO, B TOM 4YUCME fUYHblE BeELM
HacrnegojaTtens, Haxogsweecs B MOMELLUEHMM, B KOTOPOM MNPOU3BOAUTCSA OMUCH.
3aABneHna 3aMHTEpPEeCOBaHHbIX NUL, O MPUHAONEXHOCTU UM OTAEfNbHbIX BeLlen
(MpeamMeToB) 3aHOCATCA B akT OMUCW, NPU 3TOM UM pPasbACHAETCA MNopAnoK
obpaLleHus B cyf C 3asBrneHnem o6 UCKITYEHUN 3TOro0 UMYLLIECTBA U3 OMUCH.

Ecnn npoussoacTtBo onucu umyLLecTBa npepbiBaeTcs (nepepbiB Ha obep,
OKOHYaHue pabo4yero AHA W Tak fanee) Unu npoAOIDKAETCH HECKOSbKO [AHEN,
noMeLleHne Kaxabldi pa3 oneyaTblBaeTcs AOSMKHOCTHbIM  JIMLOM  MECTHOro
camoynpaeneHua. B akte onucu penaetca 3anucb O MpPUYMUHAX WM BPEMEHU
npekpaLLeHnsa onucu 1 ee Bo30OHOBMNEHNN, a Takke O COCTOSAHUM NroMb un nevarten
npu nocnenyLwmx BCKPbITUSAX MOMELLEHUS.

AKT onucu HacneacTBEHHOrO UMYLLIECTBA COCTABMSIETCA HE MEHEee YeM B Tpex
ak3emnnapax. Bce  aksemnnapbl  NOANWCHLIBAOTCA  LOMKHOCTHbIM  NMLIOM
AOMUHUCTPaAUWK, CBUAETENSAMU W WHBIMM  NULAMW, NPUCYTCTBOBABLUMMW MpU
npoussofacTee onucu. OQMH 3K3eMNSAp akTa OnNUCU BbiAAETCA NULy, NPUHSBLUEMY
UMYLLIECTBO Ha XpaHeHwe, BTOPOW - HanpasliseTCs HOoTapuycy no MECTY OTKpbITUS
HacneacTea (B TeppuTopuarnbHbii opraH MuHiocta Poccum no Kypckown obnactu B
cny4vasx, nNpeaycMOTpeHHbIX MyHKkTamun 46 v 47 WHCTpykuun), TpeTun - octaeTtca y
AOJMKHOCTHOro nNuua AQMUHUCTpaLMK.

B cnyyae ecnu npu BCKpbITUM MOMELLUEHUS, B KOTOPOM [OMKHA ObiTb
npovssedeHa Onucb, OBHapPYXXeHO, YTO WMMYLLECTBO B HEM OTCYyTCTByeT, 06 3Tom
TaKKe COCTaBNSAETCH aKT.

YKa3aHHbl€ aKTbl COCTaBNATCS:

€Cnn  MnpuHATME Mep O OXpaHe  HacneacTBEeHHOro  uMMyllecTtsa
OCYLLIECTBNAETCA MO NOPYYEHUIO HOTapuyca - He MEHee YeM B [BYyX 3K3emnnsapax,
OAVH N3 KOTOPbIX HanpaBnseTca HOTapuycy No MeCTy OTKPbITUS HacneacTea, ApYrou
- OCTaeTCs Yy AOMKHOCTHOro nuua AgMUHUCTPaLnK;

€Cnn  MpUHATME Mep MO OXpaHe  HacneACTBEHHOro  MMyllecTea
OCYLLIECTBNSAETCA MO 3aABMEHUIO - HE MEHee YeM B Tpex 3K3emnnspax, NepBbli 13
koTopbix Hanpaenaetcsa B MuHiocT Poccun no Kypckon obnactu, BTopoi - octaeTtcs y
AOMKHOCTHOro nuua AgMUHUCTPaUMK, TPeTui (ocTanbHble) - BblAAETCA(OTCA) UK
HanpaBnsaeTCA(I0TCS) 3asABUTENO(SM).

Bxogsilee B cocTtaB HacneacTBa MMYLLECTBO, 3a WCKIOYEHUEM OPYXUs,
AEHEr, BanTHbIX LIEHHOCTEN, AparoUeHHbIX METansIoB U KaMHEW, U3nenui U3 Hux, a
Takke He Tpedylolwlee ynpaBneHus, NOANEXWUT nepegave AOMKHOCTHLIM FULOM
AOMUHUCTPaUMM Ha XpaHeHue nboMy W3 HacnegHWUKoB, a MPU HEBO3MOXHOCTU
nepefaTtb €ro HacnegHukam - Opyromy nuuy no YCMOTPEHUIO LOMMKHOCTHOro nuua
AoMuHUCTpaUun.

MNepepava wMyLlecTBa Ha XpaHeHWe odopMNsAeTca NyTeM 3aKioYeHUs
A0roBopa XpaHeHus B NPOCTOM NUCbMeHHon copme. NMpocTas nucbMeHHast hopma
AoroBopa xpaHeHus ByaeT cumTatbCa COOMIOAEHHON, ecnu MpUHATUE WMYLLECTBA



(Bewen) Ha xpaHeHue OyaeT YAOCTOBEPEHO XpaHUTenem (NMMUoM, KOTOpoMy
nepegaHo UMYLLECTBO Ha XpaHEHWE) BblAayvei 4OMKHOCTHOMY nvuy AgMUHUCTpauun
COXPaHHOW pacnucku, NognucaHHom xpanutenem (ctatba 887 paxaaHcKoro kogekca
Poccuiickon ®enepauun).

JInuo, KOTOpOMY nepefaHo Ha XpaHeHue HacrneacTBEeHHOE WMYLLECTBO,
npeaynpexpaetcss 00 OTBETCTBEHHOCTW 3a pacTpaTy, OTYY>XAEHWE WMU COKpbITUe
HacneACTBEHHOro MMYLLIECTBA U 3a NPUYMHEHHbIE HacnegHuKam yobITKN.

Bxogsawme B cocTtaB HacrneactBa HamnuyHble OeHbMM BHOCATCA B AENOo3uUT
HOTapuyca No MecTy OTKPbITUS HAcnefcTBa, a BartoTHble LIEHHOCTU, AparoueHHble
MeTannbl U KaMHWU, U3OEenusa U3 HUX U He Tpebylowme ynpaBneHns LeHHble Bymarn
nepepatotca 6GaHKy Ha XpaHeHue no AoroBopy.

3akniyeHne [oroBopa XpaHeHust LUeHHocTel B OaHke yaocToBepseTcs
Bblgayeln OaHKOM [OMMKHOCTHOMY nuudy AAMUHUCTPAUUM MMEHHOTO COXPaHHOro
AoKyMeHTa (nyHKT 2 ctatbn 921 MpaxxgaHckoro kogekca Poccuiickon degepaumm).

Ecnn B coctaBe HacneactBa MMeEETCs MMYLLECTBO, Tpebylowee He TOMbKo
OXpaHbl, HO U ynpasneHus (NpeanpusaTue, AoNns B YCTAaBHOM (CKNafo4YHOM) KanuTane
XO3ANCTBEHHOrO TOBapuLliecTsBa unu obLiecTBa, LUeHHble Bymarn, UCKNYUTENbHbIE
npasa un Tomy nogobHoe), OOMKHOCTHOE NuUo AOMUHUCTPaALMM B COOTBETCTBUM CO
ctratben 1026 [paxpgaHckoro kogekca Poccuitickon dPepepaumm B KavyecTsBe
yypeouTtenss LOBEepUTENbHOro ynpasBneHwus 3akniovaeT [OroBop [OBEepUTENbHOro
ynpasneHusa 3TUM UMYLLIECTBOM.

B cnyyae korga HacrnepoBaHue OCYLLECTBNSETCA NO 3aBeLlaHuio, B KOTOPOM
HasHayeH WCMOMHUTENb 3aBelaHus, npaBa ydypeguTens [AOBEPUTENbHOro
ynpaBneHnsa npuHaanexart UCMOMHUTENIO 3aBeLlaHusa U OCyLLEeCTBNAITCA UM fINYHO
Unn Yepes HoTapuyca (NoAnyHKT 2 nyHkta 2 ctatbum 1135 [paxpgaHckoro kogekca
Poccuickon ®enepauun).

HdomkHocTHOe nuuo  AQMUHUCTPAUMM  NPUHUMAET Mepbl MO OXpaHe
HacnegCcTBEHHOro MMyLlectBa W MO  yNpaBfieHU UM B TEYEHUE CpPOKa,
onpegenaemMoro ¢ y4eToM Xapakrepa U LIEHHOCTW HacreacTtBa, a Takke BpPEeMEHH,
HeobxoAMMOro HacrnegHvukam Ans BCTYMMEeHWs BO BrnajeHWe HacneacTBOM, HO He
Bonee 4em B TeYeHME LLIECTU MECSLEB, a B Criy4asx, NPeayCMOTPEHHbIX NyHKTamu 2
n 3 crtatbn 1154 n nyHktom 2 crtatem 1156 [paxgaHckoro kogekca Poccuiickoi
®epepaunn, - He Oonee 4Yem B TeYEeHUE [OEBATU MECALEB CO [OHS OTKPbITUS
Hacnegcrtea.

Ecnn coctaButb onncb wuMyllecTBa He MNPEACTaBnseTca BO3MOXHbIM
(Hanpumep, HacnNeaHWKN, NPOXUBABLUME COBMECTHO C HacreaodaTenem, Bo3paxarT
NpoTMB ONUCK), LOSMKHOCTHOE nuuo AAMUHUCTpauun He BnpaBe TpeboBaTtb
npeabasneHns nmyLlectea k onucu. B atom cnyyae gomkeH 6biTb cocTaBneH akT 06
OTKase npeabsBUTb UMYLLECTBO ANA NPOU3BOACTBa ONUCKU, a 3auHTEPECOBAHHbLIM
nuuam pasbAcHeH cyAebHbIn NopsAoK 3aluTbl HapyLUEHHbIX MO0 ocnapuBaeMmbix
npaB M 3aKOHHbIX NHTEPECOB.

3.5.6. YpocToBepeHue cakTos.

OcyulecTBnsaeTcsa B TedeHue 25 MUHYT, C MOMEHTA OKOHYaHUSA YOOCTOBEPEHUS
NNYHOCTU 3aaBUTENS, HO He nosgHee 40 MUHYT C MOMEHTa obpalleHns 3asBUTENS.

Bpemsa oxupgaHus 3asButens OnNs NOMyYEHUS MyHUUMMANbHON yCnyrm He
AOJDKHO npesbiwaTh 15 MUHYT.

1. YpocToBepeHue hakta HaxoXaeHUs rpa)KaaHuHa B XUBbIX.

[lomkHocTHble nuua AQMUHUCTPAUMM  YAOCTOBEPSAIT (hakT HaxoXaeHUs
rpakgaHuHa B XXMBbIX.

YpoctoBepeHue akta HaxOXOEHUS B JKUBbIX HECOBEPLUEHHONETHEro
npousBoaUTCA MO npocbbe ero 3akoHHbIX npeacTaBuTenein  (poauTenewn,



YCbIHOBUTENEW, ONEKYHOB, NOMEYNTENEN), a TaKkKe YYPEXAEHUA U OpraHu3aunin, Ha
MoneYeHnn KOTopbIX HAXOAUTCH HECOBEPLUEHHONETHUMN.

®akT HaXOXOEHUs rpaXkaaHuHa B XUBbIX YCTAHABNNBAETCA Kak Npu ABKE €ro B
AOMUHUCTPAUMIO, Tak M NpU YOOCTOBEPEHMM B I3TOM [OMMKHOCTHbIM  JALIOM
AOMUHACTPAUMM MO MECTY XMUTENbCTBA WNU MecTy npebbiBaHMA B HAaCEMeHHbIX
MyHKTax Ha TEpPUTOPUN NOCENEHUA NUL, 3aperMcTpMpoBaHHbIX MO MECTY XUTENbCTBa
nunu mecTy npebbiBaHWUs B fA@HHbIX HACENEHHbIX MYHKTaX.

B nopotBepxaeHne  pakta  HaxoXOEHWs  rpaxaaHuHa B XKUBbIX
3aMHTEpPeCcOoBaHHbIM fNMLUaM BblgaeTCs COOTBETCTBYWLLEE CBUAETENLCTBO, hopma
KOToporo yreepxxaeHa npukasom MuHiocta Poccun Ne 313 (dpopma Ne 3.6).

Mpn ygoctoBepeHuun akta HaxoXaeHUs rpaxkaaHHa B XUBbIX:

a) B onucaHuun gakTa ykasblBaeTcs creayroLlee:

"(Pamunusa, umsa, oT4ecTBO (MPU HanMU4MM) ABUBLLETOCA) ABUIMCA KO MHE Mo
agpecy: (ykasbiBaeTcsa agpec HoTapuanbHOW KOHTOPbI UM MHOMO MecTa COBEpLUEHUS
HOTapuanbHOro AEWNCTBUS) JMYHO CErogHA B 4acoB _ MUHYT (Bpems
yKasbiBaeTca ungppamm).”;

D) B cnyyae ecnu dakT HaxoXOeHUs rpaxkaaHnHa B XUBbIX YOOCTOBEPAETCS B
OTHOLLEHUWN HEeCOBEepLUEHHONeTHero(en), B onucaHum dakrta nocrie criosa "MUHYT"
AOMOMHUTENBLHO yKasbliBaeTcs cnegyoLlee:

"B conpoBoXaeHun (dpamMunus, uMs, OTY4ECTBO (NPW Hanu4yuu), KOTopbii(as)
ABNAeTcA (OTUOM, MaTepblo, OMEKYHOM, MonevYnTenem) HecoBepLUEeHHOSETHEro(en)
(bamunusa, umsa, oT4ecTBO (MpU  HanNuuMmM) HecoBepLUeHHoneTHero(en)" un
pononHsaeTca ab3auem cnefyoLwero coaepXKaHus:

"lMonHoMOuYMA 3aKOHHOrO NpeacTaBuTeNs (onekyHa, noneynTens) NnpoBepeHs.bI”.

CeugetenbctBo 06 yaocToBepeHun hakta HaxoXaeHnst rpaxkaaHuHa B XXUBbIX
odopmnseTcs B AByX  3K3eMnnsApax, OAWH U3  KOTOpPbIX  BblgaeTcs
3auHTEpecoBaHHOMY NnuLy, a ApYron - XxpaHUTca B genax AoMuHMcTpaumu.

2. YpoctoBepeHue dakta HaxoXaeHus rpaxgaHnHa B onpefeneHHoM MecTe.

[omkHOCTHbIe nuua AOMUHUCTPaUMK No nNpockbe rpaxxgaHuHa yaooCTOBEPSAOT
dhakT HaxoxaeHnsa ero B onpeaeneHHoM MecTe.

YpoctoBepeHue dakTa HaxoXxaeHus B onpeneneHHomM mMecTe
HecoBepLUeHHOMNETHEro Npou3BOAUTCH MO nNpocbbe ero 3akoHHbIX NpeacTaBuTeEnen
(poouTenen, ycblHOBUTENEW, OMEKYHOB, MNOMEYUTENei), a TakkKe Y4YpPEexXaeHuin u
opraHusaLuin, Ha NoneYeHnn KOTopbIX HAXOANTCA HECOBEPLLUEHHONETHUIA.

dakT HaxoXAeHUs rpaXaaHnHa B onpeaeneHHoM MecTe yCTaHaBNMBaeTCs Kak
npu siBke ero B AAMWHUCTPaLMIO, TaK U NpU YOOCTOBEPEHUMU B 3TOM [AOSMKHOCTHbIM
nMuom  AAMUMHUCTPaUMM NO  MECTYy JKUTENbCTBA WNW  MecTy npebbiBaHus B
HacerneHHbIX NyHKTax.

B noateepxaeHne dakta HaxoXAEHWUs rpaxxgaHuHa B ONPEfeneHHOM MecTe
3auHTEepecoBaHHbIM NULAM BblAAeTCA COOTBETCTBYKOLLEe CBUAETENbCTBO, dhopma
KoToporo yTeepxxaeHa npmkasom MuHiocta Poccun Ne 313 (chopma Ne 3.6).

lNpu ynoctoBepeHumn dakta HaXoXAEHUs rpaXkaaHnHa B onpenerieHHoM MecTe
B OnucaHun pakTa ykasbiBaeTcs crnegyoLlee:

"(Pamunusa, uma, oT4eCcTBO (MPU HanM4MKu), MECTO MOCTOSIHHOTO XXUTEMbCTBA
Unu npeumyllecTseHHoro npeboiBaHusa) (aata (ocopmnsaeTcs cnoBecHO-LUMGPOBLIM
cnocobom: AieHb 1 rof apabckumm umgpamm, MecsiL - CroBoM), Bpems (ykasblBaeTcs
Lumbpamn) Haxoguncs B NOMeLLEHUN No agpecy (yKasbiBaeTcs aapec HoTapuarnbHON
KOHTOPbI U MECTO COBEPLUEHUS HOTapuarnbHOro aencTens)".

CeugetenbctBo 06 yAocToBepeHMM hakTa HaxXoXOEHWA rpaxaaHuHa B
onpeneneHHoMm MecTte odopMMSEeTCAS B ABYX 3K3emnnsapax, OAWH W3 KOTOpbIX
Bbl4aeTCA 3aNHTEPECOBaHHOMY Ly, a APYron - XpaHUTcs B Aenax AoMUHUCTPaLUN.



3. YOoocToBepeHue TOXAECTBEHHOCTU FpaXkgaHuHa C NULIOM, M300paKeHHbIM
Ha dpoTorpadum.

[omkHOCTHbIE nuua AgMUHUCTPaUMM  YOOCTOBEPAKT  TOXOAECTBEHHOCTb
rpaXkgaHuHa ¢ nUUOM, U300paXKeHHbIM Ha NpPeACcTaBMeHHOW 3TUM rpakaaHWHOM
doTorpacnyeckom KapTouke.

doTorpacuyeckass KapToyka nomeLjaeTcs B BEpXHEM NEeBOM  Yrny
BblaBaeMoro aK3eMmnnsipa CBMAETENbLCTBA, (hopMa KOTOPOro yTBEepXXAeHa npukasom
MuHiocta Poccumn Ne 313 (cpopma Ne 3.6), ckpennsercsa noAnNUCbI0 AOMKHOCTHOMO
nua AgMuHUCTpaUuM M OTTMCKOM nedvatn. [lpy 3TOM OTTUCK nevaty OOIKEeH
NoMeLllaTbCss 4YacTU4HO Ha poTorpadnyeckon KapTouke, a 4YacTU4HO - Ha
cBuaeTenbCcTBe.

Mpu ypocToBepeHun akta TOXKAECTBEHHOCTU rpaxadaHuHa C  NULoM,
n3obpaxeHHbIM Ha doTorpacduyeckort KapToyke, B onucaHun dakta ykasbiBaeTcs
cnegyouwee: "Jlyo, nsobpaxeHHoe Ha HacToswen doTorpadpnyeckon KapTouke,
TOXOECTBEHHO C NpeacTaBMBLUMM ee (hamunus, MMs, OTY4ECTBO (MpU Hanu4yuu)
npeacTaBuUBLLIETO KapTouKy, MecCTO NMOCTOSHHOIO XUtenbcrTea nnm
npenmMmyLLecTBEHHOro npebbiBaHns)".

CBuagetenbcTBO 06 yOOCTOBEPEHUN TOXAECTBEHHOCTU rpaXAaHuHa C nnLoMm,
n3obpaxkeHHbIM Ha hoTorpadmyeckor kapTouke, opopmMmnaeTca B ABYX 3K3eMnnapax,
OOMH U3 KOTOPbIX BblAAeTCsA 3avHTEpEeCOBaHHOMY NULy, a APYron - XpaHUTCA B Aenax
AoMuHUcTpauuu.

4. YpocToBepeHne TOXAECTBEHHOCTU COBCTBEHHOPYYHOW noAnucyu MHBanuga
Mo 3pEHNIO, MPOXMBAKLLIEro Ha TEPPUTOPUM MyHUUMNanbHoro obpasoBaHusA
«meboBckoe cenbckoe noceneHne» daTexckoro MyHuuunansHoro panoHa Kypckon
obnactu, ¢ akcMMunbHbIM BOCNpousseeHnem ero cobCcTBEHHOPYHHOW NOAMUCH.

HdomkHocTHOoe nuuo  AQMUHUCTpaUMKM  YOOCTOBEPSET  TOXAECTBEHHOCTb
COOCTBEHHOPYYHOW  noaAnMMCU  MHBanNMga MO 3peHuMi0 € (PakCUMUITbHbIM
BOCMNpounsBeAeHneM ero cobCcTBEHHOPYYHON MoAnucKU, NPOCTaBMNEHHbIM C MOMOLLbIO
cpeacTBa MexaHu4yeckoro konvmpoBaHusi. CoBCTBEHHOpYYHAs nNoAnucb MHBanNuaa no
3peHnto 1 dakcumunbHoe BoOcCnpousBefeHne ero cobCTBEHHOPYYHOW MoAnuUcU
NPOCTaBMAKTCA WMHBANUMAOM MO 3PEHMKO B MNPUCYTCTBUM [OSMKHOCTHOrO nuua
AoMyHUCTpaumn. JOMmMKHOCTHOE Nuuo AAMUHUCTpauuM BbliAAET CBUAETENbLCTBO 00
YOAOCTOBEPEHUN TOXAECTBEHHOCTU COOCTBEHHOPYYHOW MoOANUCU UMHBanNupa no
3peHunio ¢ hakCMMnbHbIM BOCNPOn3BEAEHNEM ero COOCTBEHHOPYYHOW NOAMUCH.

5. YooctoBepeHue BpeMeHU npeabasneHns 4OKYMEHTOB.

[omkHocTHOe nNuuUo AMUHUCTPaUMKM YOOCTOBEPSET Bpems npeabaBreHus
€My JOKYMEHTa.

YpoctoBepuTtenbHasa Hagnucb 06 aToM AenaeTcs Ha npeacTaBneHHoOM B [BYX
3K3eMnnsapax OOKYMEHTE, OAWH U3 KOTOpbIX ocTaeTcs B gene AgmuHuctpauun. NMpu
OTCYTCTBUWM BTOPOrO 3K3eMnnspa AOKyMeHTa B Aene AgMWHUCTpaLUN OCTaeTca ero
KOMus, Ha KOTOPOW COBEpPLUAETCA yAOCTOBEPUTENbHAA HAANUCh.

Ecnu ogHum u Tem e nWMUOM OOHOBPEMEHHO MPEeAbABMEHO HECKOMbKO
AOKYMEHTOB, TO yOOCTOBEepUTEernbHasi HafnNUCb COBEPLUAETCHA Ha KaXKAOM U3 HUX, U
rocyfapCcTBeHHasi MNoLUnMMHA B COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuiickon
®epepaunn B3uMaeTcs 3a NPeabABEHNE KaXXO0ro AOKYMEHTa.

3.5.7. YpocTtoBepeHue paBHO3HAYHOCTU 3MEKTPOHHOrO AOKYMEHTa LOKYMEHTY
Ha OymaxHOM HocuTene U [AOKyMeHTa Ha OyMaXHOM HocuTene 3neKTPOHHOMY
OOKYMEHTY.

OcyuwectnseTtcs B TedeHme 30 MUHYT, C MOMEHTa OKOHYaHUS YA0CTOBEPEHUSA
NNYHOCTU 3asBUTENS, HO He no3aHee 40 MUHYT C MOMEHTa obpalleHuns 3asBuTens.

1. YoocToBepeHue paBHO3HAYHOCTU 3MEKTPOHHOrO AOKYMEHTa OOKYMEHTY Ha
BymaxkHom HocuTene:



YpocTtoBepeHMe paBHO3HAYHOCTU 3MEKTPOHHOrO OOKyMEHTa [OOKYMEHTY Ha
BymakHOM HocuTene o3Ha4yaeT MNOATBEPXOEHUE TOXAECTBEHHOCTU COLEPXKaHWS,
N3roTOBMEHHOro AOMKHOCTHBIM NUUOM ALMWHUCTPALUKU 3NEKTPOHHOro AOKyMeHTa
CoAepXaHuo OOKYMEeHTa, MpefcTaBreHHOro AOMKHOCTHOMY nuuy AQMUHUCTpauuu
Ha Byma)kHOM HocuTene.

M3roToBneHHbIN  OOMKHOCTHBIM ~ NMUOM  AOMUHUCTPAUUW  3NIEKTPOHHbIN
OOKYMEHT UMEET TY XXE IOPUANYECKYIO CUNY, YTO U LOKYMEHT Ha BymMaxHOM HocuTerne,
paBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA AOMKHOCTHBIM NNLOM ALMUHUCTPALMN.

He ponyckaeTcs y[OCTOBEpPEHME PaBHO3HAYHOCTM 3NEKTPOHHOrO OOKyMeHTa
AOKYMEHTY Ha ByMaXKHOM HOCUTENEe B OTHOLUEHMU CAENOK, 3aKMYEHHbIX B NPOCTON
NMUCbMEHHON hopme, a Takke OKYMEHTOB, YAOCTOBEPSAOLUX NMUYHOCTb.

M3roToBrneHne  3nNeKTpPOHHOro  OOKyMeHTa ANnA  yOOCTOBEPEHUS  ero
paBHO3HAYHOCTM  OOKYMEHTY Ha  OymaxHOM  HocuTene  OCyLIeCTBNSeTCs
AOIMKHOCTHLIM NUOM AZMUHUCTPaAUUU MYTEM WU3rOTOBIEHMS 3MEKTPOHHOro obpasa
AOKYMeHTa Ha OymaxHOM HocuTene U MNOANUCAaHUS ero  KBanuuumpoBaHHOWN
3NEKTPOHHOW NOANUCHI0 AOMMKHOCTHOrO nuua AgMUHUCTpPaUnn.

TpeboBaHua K dopmaTy 3NEeKTPOHHOro [OKyMEeHTa YyCTaHaBMMBalOTCH
denepanbHbIM  OpraHoM OCTULUN COBMECTHO c PeaepanbHoO HoTapuanbHOW
nanaTown.

2. YpocToBepeHue paBHO3HAYHOCTM LOKYMEeHTa Ha OymakHoM Hocutene
3MNEKTPOHHOMY JOKYMEHTY:

YOoCTOBEpEHME PpaBHO3HAYHOCTU [OKYMEHTa Ha OymMaxHoMm HocuTtene
3NEKTPOHHOMY JOKYMEHTY O3Ha4yaeT NoATBEPXKAEHNE TOXOAECTBEHHOCTU COAEPIKAHMS
NPeACTaBNEeHHOro AOMKHOCTHOMY nuuy AAMWHUCTPAUUKN 3NEKTPOHHOrO OOKYMEHTa
CoAEp>KaHUIO U3roTOBMNEHHOrO AOMKHOCTHBLIM NULOM AOMWHUCTPaLUKN LOKYMEHTA Ha
BymakHOM HocuTene. W3roToBMNEHHbIN [OMKHOCTHBIM  NULOM  AOMUHUCTPaLUM
AOKYMEHT Ha OymMaXHOM HocuTene WMeEeT Ty >Xe HPUANYECKYD CUIy, 4YTo U
SNEKTPOHHBLIN [OKYMEHT, PaBHO3HA4YHOCTb KOTOPOMY YAOCTOBEpEeHa AOSMKHOCTHbLIM
nuuyom AgMUHUCTPaLUUN.

MNpencraBneHHbIi  [OMKHOCTHOMY nuudy  AZMUMHACTPAUMU  SMNEKTPOHHbIN
AOKYMEHT foMmKeH OblTb NognucaH KBanuguuMpoBaHHON 3NEKTPOHHOW NOAMUCHIO.

KBanuduumpoBaHHasi 3NeKTpOHHAs MOAMUCH nuua, OT KOTOPOro WCXOoAuT
AOKYMEHT, [ormkHa OblTb npoBepeHa W noATBepXOEeHa €€ NPUHAONEXHOCTb B
cootBeTcTBMM C depepanbHbiM  3akoHOM oT 06.04.2011 r. Ne 63-®3 "O6
3NEeKTPOHHOW nognucn'.

B cnyyasx, korga HoTapuanbHO odopmMIisieMble LOKYMEHTbI U3MOMXKeHbl Ha
HECKONMbKMUX NNCTax, OHW [OMMKHbI ObiTb MNPOLUMTBI, JIMCTbI UX MPOHYMEPOBaHbI.
3anucb O KONMMYECTBE MPOLMUTLIX NUCTOB  (Hanpumep: "Bcero  npoLunTo,
MPOHYMEPOBAHO U CKpenneHo nevyaTtblo OecATb NUCTOB") 3aBepseTcs MNo4MUCHIo
AO/MKHOCTHOrO  nuua  AOMUHACTPaUMM C  MPUNOXEHWEM  OTTUCKa  nedyaTu
AOMUHUCTPaUUN.



MpunoxxeHune Ne 1

K adMUHUCTPATUBHOMY pernameHTy

npefocTaBneHns MyHULUmMnansLHom ycnyrm

«CoBepLueHVe HoTapuanbHbIX 4ENCTBUI

Ha TeppMTOpPUN MyHULMNaNbHOro obpasoBaHus
«neboBckoe cenbckoe noceneHne»

daTtexckoro MyHuumnaneHoro paoHa Kypckon obnactu»

Uudopmauusa o mecte HaxoxaeHUs U rpacduke paboTbl opraHa MECTHOro
camoynpaBrieHUs, NPeAoCTaBNAILWEro MyHULMNANbLHY YCIyry

AomuHucTtpaums nebosckoro cenbcoBeta PaTexckoro painoHa Kypckoi
obnacTtu (panee — AAMUHUCTpauusi) pacnonaraetcs no agpecy: Kypckas o6nacts,
daTexckuin panoH, A. 3bikoBKa.

lpachuk  paboTbl AgMUHMCTpPAUMU: C  MOHEAEnbHMKA MO  NATHULY
BknounTensHo: ¢ 9.00 no 17.00.

Mepepsis ¢ 13.00 go 14.00.

lMpuem 3assutenein: ¢ 9.00 go 12.00.

BbixogHble gHu: cy660Ta, BOCKPECEHbLE.

B npeanpasgHuyHble AHM Bpems paboTbl AOMUHUCTPaLMM COKpaLLaeTcs Ha OAWH
yac.

CnpaBoyHble TenedoHbl OpraHa MeCTHOro camoyrnpasrieHus,
npeAoCTaBnAOWEro MyHMLMNanbHy ycnyry, opraHusauum, y4acTBYHOLWMUX B
npefocTaBrieHUU MyHULUNANLHOW YCNYTU

CnpaBo4Hble TeNedoHbI:
AomuHucTpaums: 8 (47144) 3-12-18;
anekTpoHHas noyrta: glebov_adm@mail.ru



MpunoxeHune Ne 2

K aAMUHUCTPATUBHOMY pernameHTy

npefocTaBneHns MyHMUMNanbHOW yCnyru

«CoBepLueHve HoTapuarbHbIX OENCTBUN

Ha TeppuTOpPUU MyHULUNanbHoro obpasoBaHus
«I'neboBckoe cernbckoe noceneHmne»

daTexckoro MmyHmumnansHoro panoHa Kypckon obnactmn»

HopMaTuBHbIe NpaBoBbLIe akThbl, perynupymoliue npegocraBrneHue
MYHULMNANbLHOWU yCryru

- KoHcTtutyuusa Poccuiickon Penepaunn // «Poccuiickas razeta» ot 25.12.1993
Ne 237; ot 21.01.2009 Ne 7, «[lMapnameHtckas raseta» ot 23.01.2009 Ne 4,
CobpaHue 3akoHogaTenoctBa Poccuiickon degepauum ot 26.01.2009 Ne 4 cT. 445,
oT 03.03.2014 Ne 9 ct. 851, or 04.08.2014 Ne 31 ct. 4398, «OdwmumnanbHbIn
WHTEepHeT-nopTan npaBoBO UHOpPMaLUK» (WWW.pravo.gov.ru)/;

- ['paxpaHckuin kogekc Poccuiickon depepauuun (ganee - Kogekc) // Tekct
YyacTn nepson onybnukosaH B «Poccuitickon razete» ot 08.12.1994 Ne 238-239, B
CobpaHun 3akoHopaTenbcTBa Poccuiickoin dPepepaummn ot 05.12.1994 Ne 32 cr.
3301, TekcT yacTtu BTOpOM onybnukoBaH B «Poccuiickoil raseTe» oT 6, 7, 8 dheBpans
1996 r. Ne 23, 24, 25, B CobpaHumn 3akoHogaTtensctea Poccuiickon ®egepaumm ot
29.01.1996 Ne 5 cT. 410, TekcT YyacTu TpeTbel onybnukoBaH B «Poccuiickoit rasete»
oT 28.11.2001 Ne 233, B «[lapnameHTtckoii rasete» ot 28.11.2001 Ne 224, B
CobpaHun sakoHopaTenbcTBa Poccuiickon depgepauum ot 03.12.2001 Ne 49 cr.
4552/,

- Hanoroebin Kogekc Poccuiickonn Pepepaumn // «Poccuiickaa raserta» oT
06.08.1998 Ne 148-149, CobpaHuve 3akoHogaTenscTea Poccuiickoin degepauum ot 3
asrycta 1998 r. Ne 31 cT. 3824/

- ®epgepanbHbli 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 obwux npuHUMNax
opraHusauum MecTHoro camoyrnpasneHnsa B Poccuickon ®epepaumnmn»// «Poccuinckas
razeta» ot 08.10.2003 Ne 202, «[lMapnameHTtckas raseta» ot 08.10.2003 Ne 186,
CobpaHne sakoHopaTtenbcTBa Poccuiickon ®Pepepauum ot 06.10.2003 Ne 40 cr.
3822/;

- ®epepanbHblil 3akoH oT 02.05.2006 r. Ne 59-03 «O nopsiake paccMOTpeHus
obpalueHunn rpaxgaH Poccuitickoin depepauun»// «MapnameHTckas raseta» oOT
11.05.2006 Ne 70-71, «Poccuiickass raseta» ot 05.05.2006 Ne 95, CobpaHue
3akoHopartenbcTBa Poccuitickon ®egepauum ot 08.05.2006 Ne 19 cT. 2060/,

- OcHoBbl 3akoHopaTenbctBa Poccuiickoii degepaumm o HoTapuaTe oOT
11.02.1993 r. Ne 4462-1 (nanee - OcHoBebl) // «Poccuiickas raseta» ot 13.03.1993,
Benoomoctn cvesga HapoaHbix genytatoB Poccuiickoin depepaummn u BepxosHoro
CoBeta Poccuitckoii ®epepaumn ot 11.03.1993, N 10, cT. 357, exemecauHblii
XXypHan «3akoH» - npunoxeHue k rasete «Mssectusa», N 3, mapt 1999 r./;

- lNpukaz MuHuctepctea toctuumm PO oT 7 despana 2020 r. Ne16 «O6
yTBEPXKAEeHUN WHCTpyKUMM O nopsgke COBEepLUEeHUMS HoTapuarnbHbIX AeNCcTBUi
AO/MKHOCTHBIMK  NLIAMU  MECTHOro camoynpasneHus» (ganee - WHcTpykuus)/
OduumnanbHbin - NHTEepHeT-nopTan npaBoBoit  UHopMauun (Www.pravo.gov.ru)
12.02.2020/; .

- Mpukas MuHncTepcTBa tocTuummn Poccuiickoin ®egepauum ot 16.04.2014 r. Ne
78 «O6 yTBEpXOEHUM NpaBuSl HOTapuanbHOro Aenonpoussoactea» // «Poccuickas
raseta» o1 25.04.2014 Ne 95/;



- Mpukas MunuctepcTBa toctuumm Poccuiickon ®epepaumm ot 17.06.2014 r. Ne
129 «O6 yTBepXaeHUM nopsigka BeAeHUs peecTpoB eAuvHOW WHMOopMaLVOHHOWM
cucteMbl HoTapuaTay //«Poccuiickas raseta» ot 20.06.2014 Ne 136/,

- YcTaB MyHuumnanbHoro obpasoBaHusa «[neboBckoe cenbCKoe nocerneHue»
daTexckoro MyHuuMnanbHoro panoHa Kypckon obnactu (B AencCTBylOLUEN

pegakumn).



MpunoxeHue Ne 3

K aQMUHUCTPATUBHOMY perfiameHTy

npegocTaBneHus MyHuUMnanLHon ycnyru

«CoBepLueHne HoTapuanbHbIX 4EACTBUN

Ha TepPUTOPUN MyHULMNanbHoro obpasoBaHus
«['meboBckoe cenbckoe noceneHue»

darexckoro MmyHuumnansHoro parnoHa Kypckon obnactm»

Brnok-cxema nocrnenoBaTenbHOCTU AEUCTBUMN
no npefocTaBNeHUno MyYHULUNANbLHOW YyChnyru

1. ObpaujeHue sansuTens

2. MNpviem v NnpoBepKa AOKYMEHTOB, YAOCTOBEPAIOWMX ANYHOCTD
3aABUTEAR, NONHOMOUYMA NPEACTABUTENS IOPUANHECKOTO AWML,
HaAU4YMe KBUTEAHLIMKU NO ONAETE roc. NOWAUHBI

3. YcTaHOBAEHWE OTCYTCTBMA OCHOBaHWM 41 OTKa3a B
NPeqoCTaBASHAM YCAYrA

4. Bblgaya HeobXoaMMbIX LOKYMEHTOB




MpunoxeHue Ne 4

K aAMUHUCTPaATUBHOMY pPErfnameHTy

NpefoCTaBNeHNS MyHULMNANbHOR yCryru

«CoBepLueHVe HoTapuanbHbIX AEACTBUN

Ha TEpPPUTOPUN MyHMLMNANbLHOro obpasoBaHns
«neboBckoe cenbckoe noceneHne»

daTexckoro MyHuumnanbHoro panoHa Kypckor obnactu»

Bnok-cxema nocriefoBaTesibHOCTU AEUCTBUN MO npepocTtaBJyieHUO
MYHMI.I.I/II'Ia.I'IbHOﬁ ycnyru oxpaHa HacnegCcrtBeHHOro uMmyuiecrtea v B cliiy4vyae
Heob6XxoaAuMOCTH Mepbl Mo ero ynpasrieHUo

1. Obpawerne saaeuTena

Iyl

2, Mpuem n NnpoBepka AOKYMEHTOB, YAOCTOBEPAIOWMX ANYHOCTD
33ABUTENA, NOAHOMOUYMA NPEACTEBUTENR IOPUAMHECKOrO AMLE, HaAKYMe
KBUTEHLIMM NO ONAGTE roc. NOWAUHBI

!

8 YCTaHOBAGHUE OTCYTCTEBMA OCHOBaHWUIA AR OTKasa B
NPenocTaBAEHUM YCAYTH

{4

4, W3BeujeHre B NUCbMEHHOM bopMe TEPPUTOPUantEHOM cyKBbi
rocyfapcTBEHHOM PErncTpaLmy, Kagaactpa u kaptorpadum ob
UM ESIOLITEM O RBARASHUK

4

5. CoseplueHme npeasapuTencHbix AEUCTBMM (YCTaHoBAEHUE
HaAU4YMA HACNSACTBEHHOTO UMYLLECTBa, €ro COCTaBa U MECTOHaXOoKAEHMA,
USBELLEHUE HACASOHUKOB, U3BELLEHMUE UCNONHUTEAR 3aBELLEHUA, OPTraHoB

ONEKM U NONEYUTENBCTBE O AaTE U MECTE NPUHATUA MEP NO OXPaHe

i e e

{




7. ZakaoueHue:
~  OOroBOpa XpaHeHus UMYLLECTBA C Bblgadel coxpaHHOM
PEcNUCKY, NOANUCEHHOW XpaHUTenem u npeaynperieHmem
xpaHuTenn ob OTBETCTBEHHOCTU 38 €ro yTpaTy (C oaHum U3
HECASOHWUKOB, APYTUM AULOM NO YCMOTPEHUIO AONKHOCTHOTO AULE);
~  [AOroBOpPa XPaHeHWA BaMtOTHbIX LEHHOCTEN, Apar. MeTaAnos,
KamHel, LenHbix Bymar (¢ Garkom);




